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DearStudents, 

Optometry is an ever-changing and dynamic health care profession, and our goal 
at the State University of New York College of Optometry is to be innovative, bold 
andimpactfulinthewaysinwhichweaccomplishourmission.SUNYOptometry 
is dedicated to the education of optometrists, the advancement of eye and vision 
care through research and graduate education and the care of our community 
through comprehensive visual health services. The College is the only institution 
of its kind in the region. In fact, we’ve educated approximately 60 percent of all 
practicing optometrists in New York State. 

The University Eye Center (UEC), the College’s patient care facility, supports 
about70,000patientvisitseachyear.Inadditiontoprimaryeyecare,theUECis 
renownedforitsspecialtyclinicalservices,includingtraumaticbraininjury,infant 

vision, pediatrics, visually-related learning disabilities, vision rehabilitation, ocular disease and imaging, 
vision therapy,and specialty contact lenses.Moreover,anextensivearrayofclinical satellitesandextramural 
programs further broaden the scope and diversity of the patients we serve and, along the way, extend our 
reach tounderservedpopulationswhile enhancing the clinical experiences of our students. 

AhallmarkofSUNYOptometryisitscommitmenttoleadingtheadvancementofvisioncarethrough 
research. The College offers a PhD in vision science, both independently and in conjunction with the Doctor 
ofOptometrydegree,aswellasanOD/MSprogram.OurGraduateCenterforVisionResearchoversees 
basic, translational and clinical research conducted by members of our faculty and professional staff—some 
of the leadingoptometric researchersworking today. Inaddition,our faculty,students, researchpartnersand 
members of our community work together to advance vision care at our Clinical Vision Research Center. This 
commitment to research not only leads to breakthroughs in patient care, but also provides opportunities for 
our students—the next generation of cutting-edge researchers—to be directly involved in this important, 
often groundbreaking, work. 

Located in the heart of New York City, opposite the historic New York Public Library and beautiful Bryant 
Park, SUNY Optometry’s home is an 18-story facility whose historical facade serves as a graceful reminder of 
thepastandthe entrance intoacontemporaryandpioneeringeducational institution. 

Sincerely, 

David A. Heath, OD,EdM 
President 

3 



  

 
                 

             
                

               
 

                 
            

         
 

  
               

               
               

            
            

                
                 
      

 
               
               

                   
                  

             
               

              
 

 
      

          
     

    
   

  
 
 
 
 

 

Introduction
 
Federal and state laws require that institutions of higher learning in New York State provide students with 
information regarding health, safety, rights of privacy, affirmative action policy, academic policies, financial 
aidinformationandpoliciesrelatedtostudentswithdisabilities.ThisStudentHandbook isacompilationof 
policies and other information pertinent to your educational experience at the SUNY College of Optometry. 

The SUNY College of Optometry and the State University of New York reserve the right to change 
programs, policies and requirements published in this handbook. As changes occur, supplemental 
material or announcements will be made to inform students. 

Nondiscrimination Policy 
Pursuant to SUNY policy, the College is committed to fostering a diverse community of outstanding
 
faculty, staff and students, as well as ensuring equal educational opportunity,employment and access to
 
services,programsandactivities,withoutregardtoanindividual’srace,color,nationalorigin,religion,creed,
 
age, disability, sex, gender identity, sexual orientation, familial status, pregnancy, predisposing genetic
 
characteristics,militarystatus,domesticviolencevictimstatusorcriminalconviction.Employees,students,
 
applicants or other members of the College community (including but not limited to vendors, visitors and
 
guests) may not be subjected to harassment that is prohibited by law, or treated adversely or retaliated
 
againstbasedupon aprotectedcharacteristic.
 

The College’s policy is in accordance with federal and state laws and regulations prohibiting discrimination
 
andharassment.TheselawsincludetheAmericanswithDisabilitiesAct(ADA),Section504ofthe
 
RehabilitationActof1973,TitleIXoftheEducationAmendmentsof1972,TitleVIIoftheCivilRightsAct
 
of1964asAmendedbytheEqualEmploymentOpportunityActof1972,andtheNewYorkStateHuman
 
Rights Law. These laws prohibit discrimination and harassment, including sexual harassment and sexual
 
violence. Inquiries regarding the applicationof Title IX andother laws, regulationsandpolicies prohibiting
 
discrimination may be directed to: Title IX Coordinator, Mr. Doug Schading; (212) 938-5882 or
 
dschading@sunyopt.edu
 

Inquiries may also be directed to:
 
The United States Department of Education’s Office for Civil Rights,
 
32OldSlip26thFloor,
 
New York, NY 10005-2500;
 
Phone: (646) 428-3800
 
Email: OCR.NewYork@ed.gov
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College Information and Policies 
The Optometric Oath 
With full deliberation I freely and solemnly pledge that: I will practice the art and science of optometry 
faithfully and conscientiously, and to the fullest scope of my competence. I will uphold and honorably 
promote by example and action the highest standards, ethics and ideals of my chosen profession and the 
honor of the degree, Doctor of Optometry, which has been granted me. 

I WILL provide professional care for those who seek my services, with concern, with compassion and with due 
regardfortheirhumanrightsanddignity. 

IWILLplacethetreatmentofthosewhoseekmycareabovepersonalgainandstrivetoseethatnoneshalllack 
forpropercare. 

I WILL hold as privileged and inviolable all information entrusted to me in confidence by my patients. 

I WILL advise my patients fully and honestly of all which may serve to restore, maintain or enhance their vision 
andgeneralhealth. 

I WILL strive continuously to broaden my knowledge and skills so that my patients may benefit from all new and 
efficacious means to enhance the care of human vision. 

I WILL share information cordially and unselfishly with my fellow optometrists and other professionals for the 
benefit of patients and the advancement of human knowledge and welfare. I will do my utmost to serve my 
community, my country and humankind as a citizen as well as an optometrist. 

I HEREBY commit myself to be steadfast in the performance of this my solemn oath and obligation. 

(TheOptometricOathwas standardizedandadoptedbytheAmericanOptometricAssociation(AOA) 
andtheAssociationofSchoolsandCollegesofOptometry(ASCO)in1986asameansofencouraging 
professional ethical behavior.) 

This oath is taken by all graduates of the SUNY College of Optometry during their commencement. It is, 
therefore, incumbentuponeach studentat the Collegetoexhibit these same qualities andattributes, while 
matriculating at our institution. Honesty, integrity, professionalism, compassion, unselfishness, competence, 
decency and a concern for the rights and dignity of all students, faculty, staff and patientswill be expected 
and demanded of students advancing through our curriculum. 

Student Code of Ethics 
This“StudentCodeofEthics”wasestablishedbythestudentsoftheSUNYCollegeofOptometryin1999as 
a way to share a mutual understanding and responsibility for conduct befitting a student of optometry. The 
intent of this code is to establish the highest standards of ethical conduct for our student body. The student 
by signing this code will agree to adhere to its principles and demonstrate the professional and ethical 
qualities that are expected of a student in a health professional program. 

It shall be the Ideal, the Resolve and the Duty of Professional Optometric Students:
 
TO TREAT fellow students, faculty, patients and staff with the respect and dignity that is the right of every
 
human being;
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TOHONORANDADHEREtothequalitiesofhonestyandintegrityastheyinteractintheclassroom,theclinic 
and in daily routine;
 
TO KEEP the visual welfare of the patient uppermost at all times;
 
TO PROMOTE in every possible way, as a group and individually, better care of the visual needs of humankind;
 
TO ENHANCE continuously their educational and technical proficiency to the end that their patients shall
 
receive the benefits of all acknowledged improvements in visual care;
 
TO ADVISE the patient whenever consultation or referral seems advisable;
 
TO HOLD in professional confidence all information concerning a patient and to use such data only for the
 
benefit of the patient;
 
TO CONDUCT themselves as exemplary citizens;
 
TO ACT in a fashion that is consistent with the ethics and ideals of a learned profession;
 
TO PROMOTE and maintain cordial and unselfish relationships with fellow students, faculty, staff and members
 
of their own profession and other professions for the exchange of information to the advantage of humankind;
 
TO UPHOLD professionalism as has been defined and revered as the standard for all health practitioners.
 

Formal Complaint Procedure for Students 
Formal complaints that are not academic in nature are addressed in the SUNY College of Optometry’s 
“FormalComplaintProcedureforStudents,”below. 

In most instances, grievances or issues of concern that students have at the College are addressed informally, 
often with the assistance of the vice president for student affairs and or another college faculty or staff 
member.However,a formal complaint may be initiated byany student. 

•	 A formal complaint must be in writing, dated, signed by the complainant and addressed to the vice 
president for student affairs. (Please note thatonly written,datedand signed submissions will be 
processed as formal complaints; verbal and electronic submissions will not be processed.) 

•	 The vice president for student affairs has the authority to forward those complaints with merit. If the 
complaint is against the vice president for student affairs, the formal complaint can be made to the 
president of the College. 

•	 Upon receipt, the vicepresident for studentaffairs will forward the complaint to an appropriate College 
authority, usually another vice president, who has the authority to address the complaint. In certain 
situations, the vicepresident for studentaffairs may be deemedtheappropriateauthority toaddressa 
particular formalcomplaint. 

•	 An acknowledgement of the complaint will be sent in writing by the appropriate College authority to the 
complainant (and a copy will be sent to the vice president for student affairs.) within 10 business days of 
the date the written complaint is received by the vice president for student affairs. 

•	 The appropriate College authority will provide a written response to the complainant (and a copy will 
be sent to the vice president for student affairs) within 20 business days of the date the written 
complaint is received by the vice president for student affairs. 

•	 The complainant has the right to redirect the complaint to the vice president for student affairs for 
further action if he or she is not satisfied with the initial response from the appropriate College 
authority. 

Every effort will be made to resolve the complaint in a confidential manner and as expeditiously as possible, 
however,complete confidentiality cannotalwaysbeguaranteed. In theprocessof handlingcomplaints, 
certain information may be distributed to appropriate administrators, respondents and/or witnesses in order 
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to investigate, instituteremedialactionsortoinformallyresolvethecomplaint. 

Note:Due to thenature of the allegationsbeingbrought forth in certain instances, thevice president 
for student affairs may determine that certaincomplaintsconstitute alleged 
violations of the “Student Code of Ethics” (as outlined in this Student Handbook.) Toresolve these cases, 
the College’s Judicial Committee may be called upon to conduct interviews, collect statements and possibly 
conduct hearings. These are not legal proceedings. 

Records of Formal Complaints: 
Records of formal complaints will be kept for a minimum of five years by the vice president for student 
affairs. For each formal complaint received, the following information will be logged and maintained as part 
of theCollege’s formal complaint log: 
•	 The date the formal complaint was submitted to the vice president for student affairs ; 
•	 Thenatureof the formalcomplaint; 
•	 Copies of the acknowledgment and response (recorded by date) provided to the student from the 

appropriate College authority and the steps taken by the College to resolve the formal complaint; 
•	 TheCollege’sfinaldecisionregardingthe formalcomplaint, includinganyreferral tooutsideagencies; 
•	 Any other external actions initiated by the student to resolve the formal complaint, if known to the 

College (such as a lawsuit, EEOC investigation, etc.) 

StudentConductCode 
The primary purpose of this document, the Student Conduct Code (also referred to as the Code), is to 
articulate the values of the SUNY College of Optometry community and to outline behaviors in which 
studentsareprohibitedfromconducting. 

As a result of complaint cases, the College, through designated committees appointed by the president, will 
assure that steps are taken to prevent the reoccurrence of similar complaints. Tothe extent possible, the root 
causeof thecomplaintwillbe identified,policiesandprocedureswillbereexaminedand,whenappropriate, 
changed to remedy the occurrence of complaints of similar nature. 

The Procedures for Enforcing the Student Conduct Code, which follows this Code, outlines the procedures used 
bytheCollegetoenforcetheCode. 

(a) Campus Community Values 
The College is committed to maintaining a safe and healthy living and learning environment for students, 
faculty,and staff.Each member of the campuscommunity will, ideally,chooseactions that contributeto this 
end. Optometry students, and graduate students in Vision Science, are expected to be ethical citizens and to 
enact responsible behaviors that reflect well upon the College and the professions of optometry and vision 
science. 

SUNY College of Optometry has articulated its community values as Excellence; Leadership; Inquiry: 
Innovation; Service to Diverse Communities, and Professionalism (more information is provided: http://www. 
sunyopt.edu/2013_strategic_plan/#/4/) 

Grounded in the community value of Professionalism, the following ethical guidelines have served as time-
honored expectations for the behavior by SUNY College of Optometry students: 
•	 Toexhibit the behaviors of a health care professional at all times; 
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•	 Totreat fellowstudents, faculty,patients, and staffwith the respectanddignity that is the rightofevery 
humanbeing; 

•	 Toput the needsof othersbeforeone’sown, in theclassroom, laboratory, clinic, andcommunity; 
•	 Tohonor and adhere to the qualities of honesty and integrity as they interact in the classroom, laboratory, 

clinic, and community; 
•	 Torespect the College’s resources and physical property as assets, shared by the community, to achieve 

the institutional mission; 
•	 Tohold in professional privacy or confidence all information concerning a patient and to use such data 

onlyforthebenefitofthepatient; 
•	 Toconduct themselves as exemplary citizens and always represent the College and the profession in a 

manner consistent with the ethics and ideals of a learned profession; and 
•	 Topromoteand maintain honest and unselfish relationshipswith fellowstudents, faculty,professional 

colleagues, and patients. 

(b) Grounds for Student Discipline 
This section of the document outlines particular acts that are forbidden under this Student Conduct Code. 

Note: The Student Conduct Code and the accompanying Procedures for Enforcing the Student Conduct Code 
differentiate between non-academic misconduct and academic misconduct. Prohibited behaviors in each of the 
twogeneralcategoriesarehandleddifferently. 

Student behavior that is not consistent with the Code is addressed through an educational process that is 
designed to promote safety and good citizenship and, when necessary, impose appropriate consequences. 
The following are the grounds upon which student discipline can be based: 

(1) Dishonesty, including: 
(A) Academic Misconduct: Cheating, plagiarism, or other forms of academic misconduct that are 
intended to gain unfair academic advantage. These include, but are not limited to,engaging in any action 
that undermines equity in student assessment and reduces the objectivity of evaluation of student work; 
appropriating an exam or exam materials without authorization; missing an exam in order to gain an 
advantage; engaging in collusion with other students or gaining unauthorized assistance on take-home 
examinationsor other assignments; and withholding, removing, or destroying materials needed by other 
students. 
Note: Cases of alleged academic misconduct may be handled by the instructor of record of the course, 
clinic, or lab,under the advisement andwiththeapprovalof thedepartmentchair and the student’s 
consent. Cases handled within an academic department shall not result in the accused student receiving 
a sanction more severe than failing the respective assignment or the entire course, clinic, or laboratory in 
whichtheconductallegedlyoccurred.ThisisoutlinedfurtherinSection(e)ofProceduresforEnforcing 
the Student Conduct Code. 
(B) Furnishingfalse informationtoaCollegeofficial, facultymember,or campusoffice 
(C) Forgery,alteration,ormisuseofaCollegedocument,key,oridentificationinstrument,including 
patient records 
(D) Misrepresenting one’s self to be an authorized agent of the College or one of its auxiliaries 

(2)	 Unauthorized entry into, presence in, use of,or misuse of College property 

(3)	 Willful,materialand substantial disruptionor obstructionofaCollegerelatedactivity 

(4) Participating inanactivity that substantially andmateriallydisrupts thenormaloperationsof theCollege, 
or infringes on the rights of members of the College community 
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(5) Willful,materialand substantial obstructionof the free flowofpedestrianorother traffic, on or leading to 
campus property or an off-campus College related activity 

(6) Disorderly, lewd, indecent,orobscenebehaviorata College relatedactivity,ordirected towarda member 
of the College community 

(7) Conduct that threatens or endangers the health or safety of any person within or related to the College 
community,includingphysicalabuse, intimidation,harassment,orsexualmisconduct. 

(8)	 Hazing, or conspiracy to haze 
Note: By law, SUNY provides a description of hazing that is governed by this Code. 
Hazing is defined as any method of initiation or pre-initiation into a student organization or student 
body,whether ornot the organization or body isofficially recognizedby aneducational institution, 
which is likely to cause serious bodily injury to any former, current, or prospective student of any school, 
communitycollege,college,university,orothereducational institutionandinaddition,anyact likely 
to cause physical harm, personal degradation, or disgrace resulting in physical or mental harm, to any 
former,current,orprospectivestudentofanyschool,communitycollege,college,universityorother 
educational institution.Theterm“hazing”doesnot includecustomaryCollegesanctionedevents.Neither 
the expressed or implied consent of a victim of hazing, nor the lack of active participation in a particular 
hazing incident, is a defense. Apathy or acquiescence in the presence of hazing is not a neutral act, and is 
also a violation of this section. 

(9) Illegaluse,possession,manufacture,ordistributionof illegaldrugsordrug-relatedparaphernalia,(except 
as expressly permitted by law and College regulations) or the misuse of legal pharmaceutical drugs 

(10) Use, possession, manufacture, or distribution of alcoholic beverages (except as expressly permitted by 
law and College regulations), or public intoxication while on campus or at a College related activity 

(11)Theft of property or services from the College community, or misappropriation of College resources 

(12) Unauthorized destruction, or damage to College property or other property in the College community 

(13) Possession or misuse of firearms or guns, replicas, ammunition, explosives, fireworks, knives, other 
weapons, or dangerous chemicals (without the prior authorization of the campus president) on campus or at 
aCollegerelatedactivity 

(14) Unauthorizedrecording,dissemination,orpublicationofanyacademicmaterials (including 
presentations and handwritten notes) to individuals outside the College community or for a commercial 
purpose 

(15) Misuse of computer facilities or resources, including: 
(A) Unauthorized entry into a computer or file, for any purpose 
(B) Unauthorizedtransferofa file 
(C) Use of another user’s identification or password 
(D) Use of computing facilities, campus network, or other resources to interfere with the work of another 
member of the College community 
(E) Use of computing facilities and resources to send obscene or intimidating and abusive messages 
(F) Use of computing facilities and resources to interfere with normal College operations 
(G) Use of computing facilities and resources in violation of copyright laws 
(H) Violation of a campus computer use policy 
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(16) ViolationofanypublishedCollegepolicy, rule, regulationor presidential order 

(17) Failuretocomplywithdirectionsof,or interferencewith,anyCollegeofficialoranypublic safetyofficer 
while acting in the performance of his/her duties 

(18) Any act chargeable as a violation of a federal, state, or local law that poses a substantial threat to the 
safety or well-being of members of the College community, to property within the College community or 
poses a significant threat of disruption or interference with College operations 

(19) Obstructing this Code or the Procedures for Enforcing the Student Conduct Code, by engagement of any 
of the following: 

(A) Falsification,distortion,ormisrepresentationofinformationrelatedtoastudentdisciplinematter 
(B) Disruption or interference with the orderly progress of a student discipline proceeding 
(C) Engagement in any student discipline proceeding in bad faith 
(D) Attemptingtodiscourageanother fromparticipating in thereporting, investigation,or resolutionof 
anystudentdisciplinematter 
(E) Attemptingto influencethe impartialityofanyparticipant inastudentdisciplinematter 
(F) Verbal or physical harassment or intimidation of any participant in a student discipline matter 
(G) Failure to comply with the sanction(s) imposed under a student discipline proceeding 
(H) Retaliationagainstanindividualparticipatingintheprocedures 

(20) Encouraging, permitting, or assisting another to conduct any act that might subject him or her to 
discipline 

(21) Violation of any other written policies and/or procedures, which have been authorized and disseminated 
to students, of the College, the University Eye Center (UEC), and/or an affiliated site of the College or of the 
UEC. 

(c) Interim Suspension Policy 
The health and safety of the College community is of the utmost importance. When an student (who has not 
beenformallychargedorwhohasbeenformallychargedwithamisconductviolation)presentsacontinuing 
threat to the health and safety of the College community, the College may suspend the student immediately 
and for an indefinite period of time necessary to attain and review medical or psychological evaluation, or 
pending the outcome of a conduct process, at the discretion of the vice president for student affairs. (VPSA). 

SUNYCollegeofOptometry’sInterimSuspensionPolicymaybeappliedatanytimeandtheapplicationof 
this policy may supersede the application of other College policies and procedures. 
Arespondentmayrequestapromptreviewoftheinterimsuspensionbycontactingthevicepresidentfor 
academicaffairs(VPAA)andmaysubmitevidenceinsupportofthatrequest.Theprocesstobefollowed, 
and the acceptable grounds for appealing an interim suspension, is outlined in the Procedures for Enforcing 
the Student Conduct Code document. 

(d) ProceduresforEnforcingThisCode 
The SUNY Board of Trustees, as per Section 6450 of the New York Education Law, requires that each SUNY 
campus, under the direction of the campus president, adopt procedures to ensure students are afforded 
appropriate notice and an opportunity to be heard, informally or formally, before the College imposes any 
sanctionforaviolationoftheStudentConductCode. 

(e) ApplicationofthisCode 

10 



  

                
              

               
               
                   

                    
                  

                 
   

 

       
                
                 

                   
        

 
  
              

 
                 
     

 
                 

   
 

               
                 

                 
          

 
                 

                     
             

 
                

 
 

                   
   

 
               
   

 
    

  
  

    
   

 
   

SanctionsfortheconductlistedintheProceduresforEnforcingtheStudentConductCode(thisdocument 
follows the Code) canbe imposed on enrolled students, studentsbetween academic terms, graduates 
awaiting degrees, and students who withdraw from the College while a disciplinary matter is pending. 
Conduct that threatens the safety or security of the campus community, or substantially disrupts the 
functions or operation of the College is within the jurisdiction of this Code regardless of whether it occurs on 
or off campus. Nothing in this Code may conflict with Section6450of theNewYorkEducationLaw; no action 
can be taken against students based on behaviors protected by the First Amendment. Free speech is a right 
ofeach student;however,time, place, andmanner requirements for theutteranceof speech isalsodictated 
bytheCollege. 

Procedures for Enforcing the Student Conduct Code 
This document, Procedures for Enforcing the Student Conduct Code (also referred to herein, as Procedures), is 
usedbytheCollegetoidentify,prevent, investigate,andresolveallegedviolationsbystudentsoftheStudent 
Conduct Code (also referred to as Code). The Procedures are internal to the College and are intended to be 
non-adversarialandeducational intheirdesignandapplication. 

(a) Definitions 
The following words and definitions are to be used in relation to procedures, herein: 

(1) “Complainant” shall mean an individual who alleges a formal complaint against a student in violation of 
the standardsof student conduct. 

(2) “College” and “Institution” shall mean the SUNY College of Optometry and all of its programs and 
affiliated program sites. 

(3)“FacultyMember” or “Professor” or “Instructor” or“Adjunct” or “Guest Lecturer” shall mean anyperson 
hired, or otherwise retained, by the College to conduct classroom or teaching activities or who is otherwise 
considered to be a member of the faculty. The individual responsible for assigning final grades for an 
academiccourse in referredto as the “InstructorofRecord”. 

(4) “Preponderance of the Evidence” shall mean a measure of proof that a reasonable person would accept 
as “more likely than not” that a fact is true or an incident occurred. The preponderance of the evidence is the 
standard of proof during a student conduct hearing to determine the hearing outcome. 

(5) “Respondent” or “accused student” shall mean the student accused of violating the standards for student 
conduct. 

(6) “Student” shall mean any person who is taking or auditing courses at the College, or is matriculating in 
any College program. 

(7) “Working Days” shall mean regular working days: Monday to Friday, excluding official College holidays 
and College Closures. 

(8) Affirmative consent is a knowing, voluntary, and mutual decision among all participants to 
engage in sexual activity. Consent can be given by words or actions, as long as those words or 
actions create clear permission regarding willingness to engage in the sexual activity. Silence or lack 
of resistance, in and of itself, does not demonstrate consent. The definition of consent does not 
vary based upon a participant’s sex, sexual orientation, gender identity, or gender expression. 

(b) Administrative Roles 
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Alladministrative officials acting to resolve allegedviolationsof studentconduct shall receive appropriate 
training and be apprised of applicable state and federal laws, including Title IXof theEducationAmendments 
of1972(Title IX); Clery Act, VAWA,and FERPA. 

Even SUNY College of Optometry offices and employees who cannot guarantee confidentiality will 
maintain your privacy to the greatest extent possible. The information you provide to a non-
confidential resource will be relayed only as necessary for the Title IX Coordinator to investigate 
and/or seek a resolution. 

Note: Formatters related to alleged violationsofTitle IX, the CollegeDiscrimination Complaint 
Procedure and Process will be followed to resolve such cases, in accordance with its respective time lines, 
administrative roles, and procedures. 

Collegeofficials shallact in the variousadministrative roles to intake,process, investigate,andresolve 
complaints from members of the College community regarding a student’s alleged violation(s) of the Code or 
anyallegedobstructionstothe Procedures usedtoensurefairnessandimpartiality inadjudicating student 
conductcases. 

You have the right to make a report to university police or campus security, local law enforcement, 
and/or state police or choose not to report; to report the incident to your institution; to be protected 
by the institution from retaliation for reporting an incident; and to receive assistance and resources 
from your institution. 

The various administrative roles for adjudicating violations of the Student Conduct Code are described below: 

(1) Student conduct officer (SCO) is a member of the College administration whose responsibilities are 
toperformdutiesasprescribed intheProceduresandhasbeenappointedbythePresident.Theprimary 
student conduct officer shall be the vice president for student affairs (VPSA). In his absence, or if he finds 
in necessary to recuse himself from a particular case, the senior director of financial aid will serve as the 
SCO. 

(2) Hearing officers: Hearing officers shall consist of the faculty members and students who serve on the 
College judicial committee,as prescribedbycollege faculty.Hearingofficers shall be freeof any conflicts of 
interest that have the potential to influence the hearingofficer’sdecisions or conduct and that may impact 
theresolutionofthecomplaint. 

TheCollege judicialcommitteeshall presideoverthehearing,weigh theevidence,decide theoutcome, and 
reach consensus on disciplinary sanctions to be imposed against the respondent. 

Note:More informationabout the formatofa formalhearing is located inSection (8) of thisProcedures 
document. 

TheStandardOperatingProcedureforConductingaFormalHearing, adoptedby the College judicial 
committee,1)providesadetailedoutlineof thehearingprocess;describesthecompositionof the judicial 
committee and the term length of its members; and provides the format that the hearing officers use to 
write their final report. 

The judicial committee’s final decisions shall be reported to the VPAA and copied to the VPSAIP. 

(3) TitleIXcoordinator:TheTitleIXcoordinatoratSUNYCollegeofOptometryisthedirectorofhuman 
resources. In his absence, or if he finds in necessary to recuse himself from a particular case, the assistant 
12 



  

           
 

                 
                  

                
             

       
 

               
              
              
  

 
               

 
               

                
 

  
   

  
    

  
    

  
  

  
  

     
   

  
 

  
  

     
 

              
                   
                

   
 

   
                

                
                 

                  
                

                      
                 

                    
       

director of human resources will serve as the Title IX coordinator. 

The Title IX coordinator, has been appointed by the College president to coordinate compliance with Title IX 
of the Education Amendments of 1972 (also referred to, herein, as Title IX) and to ensure compliance with 
corresponding laws and acts (listed in the note below) that pertain to alleged violations of discrimination 
and/orretaliationbasedongender,andincludesexdiscrimination,sexualharassment,sexualviolence, 
domesticviolence,datingviolence,andstalkingbehaviors. 

Note: These laws and acts include the following: The Violence Against Women Reauthorization Act of 
2013(whichamendstheJeanneCleryDisclosureofCampusSecurityandCampusCrimesStatistics 
Act);(20U.S.C.1092(f)) (VAWA);andtheCampusSexualViolenceEliminationActprovision,Campus 
SAVEAct. 

The SUNYOptometrySexualViolenceResponsePolicyandProcedure and the SUNYCollegeofOptometry 

Students’ Bill of Rights, also located in the Student Handbook, provide detailed information about the 
rightsofcomplainantswhoreportthetypesofviolations listedunderSection(3)oftheProcedures. 

All students have the right to: 1. Make a report to local law enforcement and/or state police; 2. Have 
disclosures of domestic violence, dating violence, stalking, and sexual assault treated seriously; 3. 
Make a decision about whether or not to disclose a crime or violation and participate in the judicial or 
conduct process and/or criminal justice process free from pressure by the institution; 4. Participate in 
a process that is fair, impartial, and provides adequate notice and a meaningful opportunity to be 
heard; 5. Be treated with dignity and to receive from the institution courteous fair, and respectful 
health care and counseling services, where available; 6. Be free from any suggestion that the 
reporting individual is at fault when these crimes and violations are committed, or should have acted 
in a different manner to avoid such crimes or violations; 7. Describe the incident to as few institution 
representatives as practicable and not be required to unnecessarily repeat a description of the 
incident; 8. Be protected from retaliation by the institution, any student, the accused and/or the 
respondent, and/or their friends, family and acquaintances within the jurisdiction of the institution; 
9. Access to at least one level of appeal of a determination; 10. Be accompanied by an advisor of 
choice who may assist and advise a reporting individual, accused, or respondent throughout the 
judicial or conduct process including during all meetings and hearings related to such process; and 11. 
Exercise civil rights and practice of religion without interference the investigative, criminal justice, or 
judicial or conduct process of the institution. 

(4) University Police Department: The University Police Department shall be consulted when appropriate at 
the discretion of the SCO to protect the health and safety of the College community and when required by 
law. College officials will cooperate with University Police and outside police investigators as necessary or as 
requiredbylaw. 

(c) General Provisions 
(1) Advisors: Complainants and respondents have the right to seek advice from an advisor (attorney, clergy, 
parent, faculty member, or whomever they choose). One advisor, upon request, may be present during a 
hearing, but may not represent or speak on behalf of the respondent or complainant. Should a respondent 
or complainant request an advisor to be present at a hearing, a written notice indicating the advisor’s name, 
relationship to the respondent or complainant and contact information must be submitted to the SCO at 
least10workingdayspriortothehearing.Failureor inabilityofanadvisor tobepresentatahearingwillnot 
delay the hearing or preclude the hearing from proceeding. Advisors must be approved by the SCO. During 
the hearing, advisors may be asked to leave a hearing by the hearing officer(s) if the advisor is deemed to 
disruptor interferewith thehearingprocess. 
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(2) Confidentiality:InformationprovidedtoCollegeofficialsduringthisprocessshallbeconsideredprivate 
and will only be shared with other College officials and the University Police Department on a “need to 
know” basis. The College officials will make all attempts to honor a complainant’s request for confidentiality; 
however,College officials must weigh the request for confidentiality with concern for the health and safety of 
the Collegecommunity and its members.Confidentiality in all cases, therefore,cannotbeensured. 

Note: Distinctions between privacy and confidentiality are provided in the SUNY College of Optometry 
Options for Confidentially Disclosing Sexual Violence, located in the Student Handbook. 

(3) Retaliation/Intimidation/Harassment: Retaliation, intimidation, or harassment against any complainant, 
witness or individual involved with the Procedures is strictly prohibited. Attempts to retaliate, intimidate, or 
harass through verbal, written, or physical means may result in disciplinary action. 

(4) ConductViolationsandAmnestyforAlcoholandDrugUseViolations:Thehealthandsafetyofevery 
student at the College is of utmost importance. The College recognizes that students who have been drinking 
and/or using drugs (whether such use is voluntary or involuntary) at the time that violence (including but not 
limited to domestic violence, dating violence, stalking, or sexual assault) occurs may be hesitant to report 
such incidents due to fear of potential consequences for their own conduct. 

The College strongly encourages students to report domestic violence, dating violence, stalking or sexual 
assault to institution officials. A bystander acting in good faith, or a reporting individual acting in good faith 
that discloses any incident of domestic violence, dating violence, stalking, or sexual assault to the College 
ortolawenforcementwillnotbesubjectedtotheCollege’sStudentConductCodeprocessforviolationsof 
alcohol and/or drug use, behaviors occurring at or near the time of the commission of the domestic violence, 
dating violence, stalking, and/or sexual assault. 

(5) Parallel Jurisdiction: 
Student Conduct Code proceedings are independent from court or other administrative proceedings. 
Discipline may be instituted against a student also charged in civil or criminal courts based on the same facts 
thatconstitutetheallegedviolationoftheCode.TheCollegemayproceedbefore,simultaneouslywith,or 
afterany judicialorotheradministrativeproceedings,exceptincases involvingdiscrimination,harassment 
orretaliation(includingsexdiscrimination,sexualharassment,sexualviolence,domesticviolence,dating 
violence, and stalking). In such cases, the College shall proceed without delay pursuant to SUNY policies, as 
well as to state and federal policies. 

The health and safety of every student at the SUNY College of Optometry is of utmost importance. 
SUNY College of Optometry recognizes that students who have been drinking and/or using drugs 
(whether such use is voluntary or involuntary) at the time that violence, including but not limited to 
domestic violence, dating violence, stalking, or sexual assault occurs may be hesitant to report such 
incidents due to fear of potential consequences for their own conduct. SUNY College of Optometry 
strongly encourages students to report domestic violence, dating violence, stalking or sexual assault to 
institution officials. A bystander acting in good faith or a reporting individual acting in good faith that 
discloses any incident of domestic violence, dating violence, stalking, or sexual assault to SUNY 
College of Optometry officials or law enforcement will not be subject to SUNY College of Optometry’s 
code of conduct action for violations of alcohol and/or drug use policies occurring at or near the time 
of the commission of the domestic violence, dating violence, stalking, or sexual assault. 
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(d) Proceedings 
(1) Complaint 
ACollegecommunitymembermayfileacomplaintagainstastudentwhomheorshebelievesisinviolation 
of theCode.Complaints must be filedaccordingtothe requirements set forth in this section. 

The student conduct officer (SCO) will not pursue non-written complaints except as required by state and 
federal law or as deemed appropriate by the SCO and other College officials to protect the health and safety 
of the College community members. 

A written paper complaint (email complaint is insufficient) must be filed with the SCO and include: 
A. The name of the student in alleged violation of StudentConduct Code 
B. The name of the person making the complaint 
C. Thenatureof thecomplaintandtheallegedviolationof theCode 
D. Details of the complaint, including the dates and times that the alleged violations occurred (datesand 

timesarecritical) 
E. Signatureof thecomplainant 
F. Date when the complaint is filed 

A complaint shall be filed within 90 working days of the alleged Student Conduct Code violation to ensure 
proper fact finding and investigation. Failure to file a complaint within the 90 working days may result in 
termination of any further processing of the complaint at the discretion of the SCO The timeline to file a 
writtencomplaintforTitleIXviolations is180daysfromthedateofthealleged. 

Note:ComplaintsofTitleIXviolations filedafter the180-dayperiodwillbetrackedand investigatedto 
theextentpossibleconsistentwiththeCollegeTitleIXobligations, includingtheTitleIXcoordinator’s 
duties to identify patterns and address systemic issues. 

(2) Investigation
 
The SCOwill investigatecomplaints within 30workingdays and decide whether todispose of thecomplaint,
 
charge a student(s) with the alleged Code violation,and/or impose interim actions to include but not limited
 
to: 1) interim suspension of the alleged student; 2) revoked right of the student from being physically present
 
at the College; 3) issuance of no contact orders with the complainant or other College community members;
 
or 4) other interim remedies to protect the health and safety of the College community and its members.
 

(3) Appeal of Interim Suspension 
A respondent may request a prompt review of the interim suspension by contacting the vice president for 
academic Affairs (VPAA), and may submit evidence in support of that request. 

A respondent suspended on an interim basis shall be given the opportunity to promptly appear personally 
beforetheVPAAinordertodiscussthefollowingissuesonly: 

A. The reliabilityof the informationconcerning the student’sconduct, including the matterofhis orher 
identity; and 

B. Whether the conduct and surrounding circumstances reasonably indicate that the continued presence of 
thestudentintheCollegebuilding,orintheUniversityEyeCenter(UEC),oronthepremisesofaCollege 
affiliate location,posesa substantial and immediatethreattoCollegecommunity 
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(4) Notice of Investigation 
Within10workingdaysofreceivingthecomplaint,thestudentconductofficer(SCO)willnotify,inwriting, 
thestudent(s)inallegedviolationoftheStudentConductCodethataninvestigationisunderwayorwillbe 
initiated against him/her. 

(5) Notice of Conclusion of Investigation/Potential Charge 
Notice will beprovided to the student(s) inalleged violation of the Codeand thecomplainantwithin 10 
workingdays of the conclusion of the investigation by the SCO,stating whether the student(s) will be 
charged with an alleged violation of the Code or whether the complaint was disposed. A student who will be 
chargedwithanallegedviolationshall receiveawrittenletterwiththe following information: 

A. The student’s name 
B. The specific sections of the Code or Procedures that were alleged to be violated 
C. Theallegation details that werereportedand discovered during the investigation to support the violation 
D. Range of possible sanctions to be imposed 
E. Noticeoftherighttobeaccompaniedbyanadvisortothehearing 
F. Date,time, and locationof the scheduledconferenceorhearing 

(6) NoticetoWitnesses 
Witnesses will be given notice within 10 working days of the conclusion of the investigation asking for their 
cooperationandappearanceat the scheduledconferenceorhearing. 

(7) Informal Resolution 
As an educational institution, SUNY College of Optometry contends that students charged with alleged 
violations of the Student Conduct Code, under normal circumstances, can learn from the disciplinary process 
and correct their misbehaviors. Accordingly, and at the discretion of the Student Conduct Officer (SCO) and 
with the formal written consent of the respondent, a written complaint may be mediated and resolved by the 
SCOin lieuofaformaladjudicatedhearingbyofficial informalresolution. 

A. However, if at any point, prior to resolution of the case, the SCO deems the evidence against the 
respondent to be so egregious that removing the accused student from the community may be necessary 
(via suspension or expulsion), the SCO shall terminate the informal hearing process and prepare the case 
foraformalhearingbeforetheCollegejudicialcommittee. 

B. Upon written consent for an informal resolution, a student waives his or her right to a formal adjudicated 
hearing;moreover,informalresolutionsarefinalandcannotbeappealed. 

C. Informal resolution cannot be used to resolve a case of alleged misconduct if prohibited by law under 
Title IX, VAWA, or other state or federal statutes, or when the alleged misconduct violation is severe 
enoughtowarrantpossiblesanctionsofsuspensionorexpulsionfromtheCollege(asstatedinpartAof 
this section) 

D. In cases of alleged academic misconduct, the SCO will confer with the respective department chair 
before exercising his discretion in the disposition of the case. 
Note:Casesofallegedacademicmisconduct thatoccurwithin thecontextofaparticular course,clinic, 
or lab may be resolved by the faculty member. This is outlined in Section (e) of the Procedures. 

(8) Hearing 
A hearing is the formal adjudicating mechanism to resolve an allegation of misconduct by a student. The 
hearing, intended to be educational in nature, is more prescribed than the informal resolution process and is 
subject to appeal. 
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TheCollege judicial committee shall preside over the hearing, weigh theevidence, decide theoutcomeand 
reach consensus on disciplinary sanctions to be imposed against the respondent. 

Hearings will be closed except to the SCO, the respondent, the complainant (which may be the College) and 
his or her advisor and witnesses during their testimony. At the discretion of the SCO or the judicial board 
chair, a UPD officer may be present during the hearing. 

The hearing will be recorded or transcribed. Recording will be the property of the College and not distributed 
except as required by law.No other recordings will be permitted. 

Accommodations will be made, at the discretion of the SCO, in consultation with the hearing officers, to 
allowwitnessestovideoconferencetheirtestimony. 

The student conduct officer will present the evidence discovered during the investigation process that 
includes, but is not limited to, calling witnesses and reading statements by witnesses who are not present at 
the hearing. 

The respondent will have an opportunity to ask questions of witnesses and, later, present his or her own 
argumentsandevidence. 

Evidence will be weighed by the preponderance of the evidence standard to determine the outcome of the 
hearing. 

Legal rules of evidence are not applicable during the hearing. Hearing officers may ask follow up questions or 
follow up with new lines of questioning. 

If a respondent fails toappear,the hearingwill proceedwithout the respondent. 

Note: The StandardOperatingProcedureforConductingaFormalHearing, adopted by the College 
judicial committee 1) provides a detailed outline of the hearing process; 2) describes the composition of 
the judicial committee and the term length of its members; and 3) outlines key sections of the written 
decisionreportthat iswrittenbythejudicialcommittee. 

(9) Decisions 
ThejudicialcommitteeshallissueawrittendecisionreporttotheVPAAandissueacopytotheVPAIP 
(SCO), within 30 working days after the hearing. The report shall include the rationale for the decision along 
with any sanctions to be imposed against the respondent. Suspension from the College and/or expulsion 
from the College for academic misconduct may be placed on the student’s transcript, at the discretion of the 
judicial committee. 

(10) Notice of Decision to the Respondent 
TheVicePresidentforAcademicAffairs(VPAA)shallreviewthewrittendecisionreportandsend 
notification,within10workingdaysofreceivingitfromthejudicialcommittee,viacertifiedmail,tothe 
respondent’saddresson filewith thecollegeregistrar. 

(11)CaseAppeals 
Therespondentmayseekanappealwithin15workingdaysofdeliveryofthewrittendecisionviacertified 
mail.TheappealmustbeinwritingandsubmittedtotheVPAAwhowillconsidergrantinganappealinhis/ 
herdiscretion based on the following: 

A. New compelling evidence not discovered prior to the hearing 
B. The decision was not supported by the evidence 
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C. Other compelling reason presented by the respondent seeking the appeal 
Note: Refer to SUNYOptometrySexualViolenceResponsePolicyand ProcedureandtotheSUNYCollege 
of Optometry Students’ Bill of Rights for appeal procedures related to cases involving sexual assault, 
domestic violence, dating violence and stalking. Both documents are located in the Student Handbook and 
provide detailed information about the rights of complainantswho report alleged violations of sexual and 
interpersonal violence. 

Sanctions imposed at the conclusion of an initial hearing may not be increased or made more severe, but 
may only be lowered or made less severe, at the conclusion of an appeal. 

The respondent has no further right to appeal. However, the College president, in his review of a case, may 
choose to reopen it for a second level of appeal for the same three reasons listed under Section 11 of the 
Procedures. 

(e) CasesofAllegedAcademicMisconductResolvedattheDepartmentLevel 
(1) Cases Submitted Directly to SCO. Written charges of alleged academic misconduct that occur within 
the context of a particular course, clinic, or laboratory may be brought by a complainant directly to the 
Student Conduct Officer (SCO), who will initiate the student conduct process, as outlined in Section (d) of 
these Procedures to resolve alleged violations by students of the StudentConduct Code. In cases of alleged 
academic misconduct, the SCO will confer with the respective department chair before exercising his 
discretion in thedispositionof the case. 

(2) Cases Handled within Academic Department. Cases of alleged academic misconduct may be handled 
by the instructor or recordof the course, clinic, or lab, under the advisement and with the approval of the 
department chair, but only with the written consent of the student. Cases handled within an academic 
department shall not result in the accused student receiving a sanction more severe than failing the 
respectiveassignment or theentirecourse,clinic, or laboratory in which theconductallegedlyoccurred. 

A.	 The Student Conduct Code and these Procedures afford the accused student with due process rights, 
including the right to an investigation, the right toan informal or formal reviewof the evidence, the 
right ofappeal, and right toappropriatenotifications. When the respondent accepts responsibility for 
academic misconduct at the department level, and/or sanctions for the alleged academic misconduct to 
be imposed by the department, the student waives his or her right to any further adjudication of the case 
and will not be grantedan appeal. 

B. Alleged misconduct reviewed by the instructor of record and the department chair that is deemed to 
be so egregious that the misconduct cannot be resolved by the sanctions available to the department 
(failure of the respective assignment or the entire course, clinic or laboratory) shall be submitted 
promptly to the SCO. The SCO will review the evidence and prepare the case for a formal hearing. 

C. If the accused student does not consent to adjudication at the department level, or if he or she does 
not consent to the sanctions to be imposed at the department level, the instructor or record or the 
departmentchairmay submit the complaint to theSCOasoutlined inSection (d)1of these Procedures. 

(4) Once a resolution between the accused student and instructor or record is reached and approved by 
thedepartmentchair,thedepartmentchairshallwriteaLetterofAcademicMisconductResolution,which 
includes the following information: 

A. Name of the student respondent 
B. Date the letter is written and signed 
C. Name of the faculty member who alleged that academic misconduct occurred 
D.	 Nameandsectionnumberofthecourseorlab 
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E. Descriptionoftheallegedacademicmisconduct(aswritteninSection1.1.A.oftheCode), includingthe 
dates and times that the alleged misconduct occurred 

F. Brief descriptionof the evidenceweighed to determine that misconductoccurred 
G. Sanctions imposed by the academic department and accepted by the student 
H. Statementof student’swaiverof rights to furtheradjudicationof thecase, includingwaiverofappeal 
I. Signaturesofthedepartmentchair,the facultymember,andthestudentrespondent. 

TheCodeandProcedures,together,providetheCollegewithamechanismtoconsideranaccusedstudent’s 
entire set of circumstances, including whether the reported instance of academic misconduct is part of a 
patternofmisconduct.Accordingly: 

(5) After a resolution between the accused student and the instructor of record is reached and approved by 
the department chair, the department chair shall promptly send the original Letterof AcademicMisconduct 
Resolution to the Office of the VPAA, and send copies to the SCO,to the respondent, and to the instructor of 
record. 

(6) When the LetterAcademicMisconductResolution is received by the Student Conduct Officer, the 
respondentshallbeplacedondisciplinaryprobation,asdefinedinSection(f)oftheProcedureswiththe 
condition that any further violation of the StudentConductCode or the Procedures will likely result in more 
severe disciplinary sanctions. 

(f) Possible Sanctions 
The following sanctions, as well as others that are not listed here, may be imposed for violation of the 
Student Conduct Code: 

Academic Departmental Sanctions. Alleged student conduct violations that are handled by an academic 
department result in sanctions that includefailureofa respective assignment,or failure of theentirecourse, 
clinic or laboratory, but do not include suspension or expulsion from the College. 

EducationalandRemedialSanctions.Assignments,suchaswork,research,essays,servicetotheCollegeor 
the community, training, counseling, or other remedies intended to discourage a repeat of the misconduct or 
asdeemed appropriate based upon the nature of the violation. 

Restitution.Compensation for loss,damagesor injury.Thismay includeappropriateserviceand/or 
monetary material replacement. 

LossofFinancialAid.Scholarships, loans,grants,fellowships,andanyothertypesofstatefinancialaidgiven 
or guaranteed for the purposesofacademic assistance can beconditioned, limited,cancelledordenied. 

DenialofAccesstoCampusorPersons.Adesignatedperiodoftimeduringwhichthestudent isnot 
permitted: (i) on College property or specified areas of Campus or (ii) to have contact (physical or 
otherwise) with thecomplainant, witnessesor other specifiedpersons. 

DisciplinaryProbation.Adesignatedperiodoftimeduringwhichprivilegesofcontinuinginstudentstatus 
are conditioned upon future behavior. Conditions may include the potential loss of specified privileges to 
which a current student would otherwise be entitled, or the probability of more severe disciplinary sanctions 
if the student is found to violate any College policy during the probationary period. Disciplinary probation 
shall betrackedbythe studentconductofficer. 

Suspension.Temporaryseparationofthestudentfromactivestudentstatusorstudentstatus. 
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Expulsion.Permanentseparationof thestudent fromstudent status fromtheCollege.Expulsionshallbe 
enteredon the student’s transcriptpermanentlywithoutexception; this requirement shall notbe waived in 
connectionwithasettlementagreement. 

MultipleSanctions.Morethanonesanctionmaybe imposedforasingleviolation. 

Health Policy 
The University Eye Center is licensed as an Article 28 Diagnostic and Treatment Center regulated by the New 
YorkStateHospitalCodeinaccordancewithPublicHealthLaw2803.Belowisasummaryofregulations 
pertinent to your role as a student-provider of health care services at the University Eye Center: 

•	 In accordance with New York State Department of Health regulation an annual health status assessment 
must be provided by all staff (including students) to assure freedom from a health impairment, which is 
of potential risk to patients. The assessment must include documentation of a Tuberculosis status by PPD 
(Mantoux skin test) or other means annually and a health status assessment. 

•	 Servicesmustbeprovidedwithoutregardtoage,race,color,sexualorientation,maritalstatus,religion, 
sex, national originor sponsor. 

•	 A method for promptly handling patient complaints must be followed. (Note: All written patient 
complaints should be forwarded to your respective clinical supervisor.) 

•	 Prompt follow-up action must be taken for patients with abnormal test results or physical findings. 
•	 Cases of suspected child abuse or maltreatment must be identified, assessed, reported and referred; 

victimsofdomestic violence must be identifiedandtreated. 
•	 Patients must be granted access to their health care records in accordance with the provisions of Section 

18 of the Public Health Law. (Note: Under no circumstances is staff to provide copies of any portion of a 
healthcarerecorddirectlytoapatientorqualifiedperson.) 

•	 Participation is required in the University Eye Center’s quality assurance activities at the request of your 
clinical supervisor. 

•	 Report any occurrences that disrupt the provision of patient care services or cause harm to patients or 
staff,equipmentmalfunctionsduring treatmentordiagnosisorpatient transfers toahospital. 

THE INFORMATION PROVIDED HEREIN IS ONLYREPRESENTATIVE OF THOSE REGULATIONS IMPOSED 
ON OUR FACULTY PURSUANT TO THE NEWYORK STATE PUBLIC HEALTH LAW AND IS NOT INTENDED 
TO BE EXHAUSTIVE. PLEASE DIRECT ANY QUESTIONS TO CLINICAL ADMINISTRATION. 

Mandatory Student Immunizations for Measles, Mumps and Rubella 
All SUNY College of Optometry students will be required to provide proof of adequate immunization against 
measles, mumps and rubella as a condition of enrollment at the College. The mandatory health policy was 
instituted to comply with New York State Public Health Law 2165, which was passed in June 1989, requiring 
full-time students attending colleges and universities in New York State to demonstrate proof of immunity 
against measles, mumps and rubella. Proof of immunity consists of a certificate of immunizations signed by 
a physician or health care provider which documents measles, mumps and rubella immunity.The certificate 
must specify the type of vaccine and the dates (month, day, year) of administration or the date of disease 
diagnosis, if any,or the date of serologic testing and results, if any.A student health record from a previously 
attended school, which properly documents the immunization history previously described, is acceptable as 
proofofimmunity. 

Requirements for registration and attendance include completion of the SUNY College of Optometry Student 
HealthFormcontainingthefollowinginformation: 
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•	 Medical history 
•	 Physical examination 
•	 Tuberculin test (within one year) 
•	 If tuberculin test is positive, a chest x-ray recording the results, date and place of the examination is 

required. 
•	 Proofoftwodosesofmeaslesvaccine,andonedoseeachofmumpsvaccineandrubellavaccineor 

serological evidence of antibodies. 
•	 The Hepatitis B vaccine (three shots) is strongly recommended but not required. You are, however, 

required to notify the College if you have received the vaccine, if you will be receiving the vaccine or if you 
do not wish to receive the vaccine. 

If a student does not comply or does not present acceptable evidence of compliance, the College must refuse to 
allow the student to continue in attendance. 

Information about Hepatitis B and the Vaccine (Recombinant) 
All students should be aware of the signs and preventability of Hepatitis B. Since medical history and
 
examination cannot reliably identify all patients infected with Hepatitis B (HBV) or other blood-transmissible
 
pathogens, barrier safeguards should be used by all individuals that provide care to patients at the University
 
Eye Center. HepatitisB(serumhepatitis)isadiseasethatismorecommoninhospitalworkersthanitisin
 
thegeneral population. Those at the highest risk are those whose jobs may result in direct contact with
 
blood, such as patient care workers in emergency rooms and dialysis units, as well as technicians in blood
 
banks and coagulation laboratories.
 

Though optometric student interns are not in this “highest risk” category, they are entering into a profession
 
in which direct patient contact is necessary. This will be true as you rotate through the various clinics at
 
the University EyeCenter and various satellite facilities. Since there is always thepossibility of infection, no
 
matterhowslight, andbecausethisparticulardisease has receivedconsiderablepublichealth attention, the
 
College wishes to make you aware of the options available, should you wish to avail yourself to them.
 
MostindividualswhogetHepatitisBhaveeithernosymptomsoronlyamildillness.Many,however,willbe
 
sick enough to be temporarily disabled and a few will have severe life-threatening illness. In addition, some
 
people who recover from the attack will become carriers of the virus (a condition in which they may infect
 
others) and some will develop chronic hepatitis or cirrhosis.
 

In the trials of the Hepatitis B vaccine, it was given to several thousand individuals. The major side effects
 
weremild sorenessat the injection site and slight fever.Rash, nausea, jointpainand fatigue wererarely
 
reported. Reactions were seen no more frequently than when a placebo (an injection that did not contain
 
vaccine) was given. However, it is possible that unanticipated side effects may appear that were not seen
 
when the vaccine was under study. These side effects may be unimportant or serious, but there is a very
 
real danger that without vaccination, a substantial number of people will develop Hepatitis B and some have
 
seriouscomplications fromthat disease.
 

Foreffective immunity,a totalof three injections areneeded (two primary injections andone booster). The
 
first two injections are given one month apart and the booster is given six months after the first injection.
 
More than 95 out of 100 people who receive all three injections will become immune to Hepatitis B.
 
Experience indicates that the immunity lasts at least five years and may be lifelong, though it is too early to
 
be sure. Those who do not respond to the vaccine will be susceptible to Hepatitis B.
 
If you are allergic to yeast, you may not receive the vaccine. Also, if you have a low gradevirus (i.e. aches,
 
fatigues,etc.), it isbettertowaituntilyoursymptomspassbeforegettingthevaccine. Ifyouarepregnantor
 

21 



  

                 
                  

                 
 

 

   
                
                 
         

 
               

                
                 

                 
                

                
              
       

 
       

                
                   

                    
                 

 
                    

                    
          

                   
                  

                
                  

                   
  

                
                

                  
                  

       
                    

                 
                   

    
                   

                   
                 

        
                  

                 

anursingmother youmay notwish togetthevaccinebecausePregnancyCategoryCAnimalReproduction 
studies have not been conducted and it is not known whether the vaccine is excreted in human milk. 
It is recommended that you consult with your physician for more information about this disease and the 
vaccine. 

Religious Observances Policy 
The SUNY College of Optometry respects the rights of individuals to observe their religious beliefs. Faculty, 
staff or students will be excused from classes and UEC clinics for religious observances in accordance with 
New York State Education Law, Article 5 Section 224-a. 

Excused absence from clinic for religious observances requires advance notice to the appropriate UEC 
Service Chief at the beginningof the term to facilitate coverage and rescheduling. Foracademic courses, 
faculty must notify their Department Chair and students must notify the Instructor of Record at the 
beginning of the term so that examinations and other assignments will not be scheduled on religious holidays 
if possible. Students are always responsible for any missed material, requirements, labs or clinics and must 
ensure that any missed examinations or assignments are excused and made up. Faculty and Service Chiefs 
must make reasonable and equitable accommodations to students when assignments are made up. Faculty 
must take vacation leave for missed days. 

NewYorkStateEducationLaw,Article5 
Section 224-a. Students unable because of religious beliefs to register or attend classes on certain days. 
1.	 Nopersonshallbeexpelledfromorberefusedadmissionasastudenttoaninstitutionofhigher 

education for the reason that he or she is unable, because of his or her religious beliefs, to register or 
attend classes or to participate in any examination, study or work requirements on a particular day or 
days. 

2.	 Any student in an institution of higher education who is unable, because of his or her religious beliefs, to 
attend classes on a particular day or days shall, because of such absence on the particular day or days, be 
excused from any examination or any study or work requirements. 

3.	 It shall be the responsibility of the faculty andof theadministrativeofficials of each institution of higher 
education to make available to each student who is absent from school, because of his or her religious 
beliefs, an equivalent opportunity to register for classes or make up any examination, study or work 
requirementswhichheorshemayhavemissedbecauseofsuchabsenceonanyparticulardayordays. 
No fees of any kind shall be charged by the institution for making available to the said student such 
equivalent opportunity. 

4.	 If registration,classes,examinations, study orwork requirementsareheld onFridayafter fouro’clock 
post meridian or on Saturday, similar or make up classes, examinations, study or work requirements 
or opportunity to register shall be made available on other days, where it is possible and practicable to 
do so. No special fees shall be charged to the student for these classes, examinations, study or work 
requirementsor registration held on other days. 

5.	 In effectuating the provisionsof this section, it shall be the duty of the faculty and of theadministrative 
officials of each institution of higher education to exercise the fullest measureof good faith. No adverse 
or prejudicial effects shall result to any student because of his or her availing himself or herself of the 
provisions of this section. 

6.	 Any student, who is aggrieved by the alleged failure of any faculty or administrative officials to comply in 
good faith with the provisions of this section, shall be entitled to maintain an action or proceeding in the 
supreme court of the county in which such institution of higher education is located for the enforcement 
of his or her rights under this section. 

7.	 6-a. It shall be the responsibility of theadministrativeofficials ofeach institutionof highereducation to 
give written notice to students of their rights under this section, informing them that each student who 

20 





  

                  
                  

                    
           

                  
                 

                 
                  

             
              

                
              

        
 
 

    
                
                    

     
 

                
          

                
              
                     

                
                  

               
                
 

        
                 

                   
                      
 

 
                  

            
                   

     
 

          
               

               
                 

              
 

                   
               

is absent from school, because of his or her religious beliefs, must be given an equivalent opportunity to 
registerforclassesormakeupanyexamination,studyorworkrequirementswhichheorshemayhave 
missedbecauseofsuchabsenceonanyparticulardayordays.Nofeesofanykindshallbechargedby 
the institution for makingavailable to such student such equivalent opportunity. 

8.	 As used in this section, the term “institution of higher education” shall meanany institution of higher 
education, recognized and approved by the regents of the university of the state of New York, which 
provides a course of study leading to the granting of a post-secondary degree or diploma. Such term 
shall not include any institution which is operated, supervised or controlled by a church or by a religious 
or denominational organization whose educational programs are principally designed for the purpose of 
trainingministers or other religious functionaries or for thepurpose of propagating religious doctrines. 
As used in this section, the term “religious belief” shall mean beliefs associated with any corporation 
organized and operated exclusively for religious purposes, which is not disqualified for tax exemption 
under section 501 of the United States Code. 

Alcohol and Drug Policy 
TheserviceandconsumptionofalcoholicbeveragesatSUNYCollegeofOptometryaregovernedbythe 
NewYorkStateAlcoholBeverageControllawandotherlawsoftheStateofNewYork.Basedonsuchlaws, 
campus policy is as follows: 

•	 Alcoholic beverages may not be brought into the College’s building unless formal, written approval is 
obtained in advance from the vice president for student affairs. 

•	 Nopersonshallbeservedalcoholicbeveragesoncampustoconsumeoncampusorelsewhere: 
•	 If that person is, or appears to be, under the age of 21; 
•	 If that person is, or seems to be, intoxicated or is known to the server to be a problem drinker. 

•	 The individual group or groups sponsoring an event at which alcoholic beverages are served (the 
sponsor)shallberesponsibletomakesurethatallNewYorkStatelawsandregulationsandallSUNY 
College of Optometry rules and regulations regarding the sale, use, service and consumption of alcoholic 
beverages areobserved at such anevent. This responsibility shall include, without being limited to, the 
following: 
•	 Items in this policy as stated above; 
•	 Instruction by the sponsor to the person or persons actually serving alcoholic beverages at the event 

that they shall not serve or sell alcoholic beverages to any person who is or appears to be intoxicated, 
whoisknownbytheservertobeaproblemdrinkerorwhoisorappearstobeunderthelegaldrinking 
age. 

ThispolicyisapplicabletoalleventsatwhichalcoholicbeveragesareservedattheSUNYCollegeof 
Optometry.Inaddition,specificpolicies,proceduresandregulationsgoverningparticular facilitiesor 
populations will be developed by the persons or offices authorized to do so, in conjunction with the Office of 
Student Affairs or Human Resources. 

College Policy Statement On Drug and Alcohol Use by Students 
The SUNY College of Optometry is committed to the development and maintenance of a drug-free 
environment. In accordance with the Drug-Free Workplace Act of 1988 and the Drug-Free Schools and 
Communities Act Amendments of 1989, the College will not tolerate the abuse of alcohol or the unlawful 
possession, distribution and use of controlled substances and alcohol on the SUNY Optometry campus. 

ItisthepositionofSUNYOptometrythattheabuseofalcoholand/ortheillegalpossessionoruseof 
other drugs adversely affects the College community’s pursuit of its educational and patient care goals. 
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Furthermore, as a state-supported institution, it is the responsibility of the College to uphold both state and 
federal laws. 

CompliancewiththeCollegePolicyonDrugandAlcoholAbuseshallbeaconditionofattendanceatthe 
SUNYCollegeofOptometry. 

Any student convicted of any criminal drug statute violation occurring in or on property owned or controlled 
bytheSUNYCollegeofOptometryisrequiredtogiveasigned,writtennoticeoftheconvictiontothechiefof 
UniversityPolicewithin fivecalendardays followingtheconviction. 

Students who violate the policy may be subject to disciplinary action in accordance with the College code of 
conduct. Possible disciplinary action includes probation or dismissal from the College. Further,violatorsmay 
be required, as a condition of continued attendance at the SUNY College of Optometry, to participate in an 
approveddrugoralcohol rehabilitationprogram. 

The SUNY College of Optometry will notify the appropriate federal agency, when applicable, within 10 
days of notice of a student conviction. In addition to College sanctions, violators may be subject to criminal 
prosecution under federal and state laws which specify fines or imprisonment for conviction of drug related 
offenses. Where appropriate or necessary, the College will cooperate fully with law enforcementagencies. 

Federal penalties and sanctions for the illegal possession of a controlled substance are detailed in the 
Controlled Substance Act (21 U.S.C. 811, 844, 853.) 

For the first conviction, imprisonment may be imposed up to a year and fines issued of at least $1,000. There 
are special sentencing provisions for the possession of crack cocaine that mandate at least five years in 
prisonandfinesofup to$250,000. 

New York State Penal Law Article 220 set criminal penalties for possession or sale of controlled substances 
considered harmful or subject to abuse. The seriousness of the offense and penalty imposed upon conviction 
depend upon the individual drug and amount held or sold. 
Marijuana is placed in Article 221 and is dealt with separately in the Penal Law, as a result of the Marijuana 
Reform Act of 1977. 

Section 220.44 makes criminal sale of a controlled substance in or near educational facility grounds a Class B 
felony. 
220.45 makes criminal possession of a hypodermic instrument a Class A misdemeanor.
 
220.46 makes criminal injection of another person with a narcotic drug—with consent of that person, a Class
 
E felony.
 
220.50 bans possession or sale of drug paraphernalia; deals with things that dilute drugs, like dextrose or
 
mannite;andgelatincapsules,plasticenvelopes,etc.,consideredcommercialpreparationmaterials,aClass
 
A felony.
 
220.60 makes criminal possession of certain “precursors” of controlled substances used in their preparation
 
or manufacture, but not the drugs themselves, a Class E felony (for example, ergot or diethylamide).
 
220.65 makes criminal sale of a prescription for controlled substance a Class C Felony.
 
It is important to be awarethat under the Penal Law,a gift of drugs, including marijuana, is treated as a sale.
 
220.70 makes criminal possession of methamphetamine manufacturing material with the intent to
 
unlawfully produce, prepare or manufacture methamphetamine a class A misdemeanor.
 

TheamendmentstoArticle5section65-band65-coftheAlcoholicBeverageControlLaw(Chapters225, 
586and592of theLawsof1989) provide: 
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Effective January 1, 1990, persons under the age of 21 are prohibited from possessing any alcoholic beverage 
with the intent to consume the beverage. Exceptionsare provided for the consumption in an institutional 
setting and in cases where the alcoholic beverage is provided by a parent or guardian. 

Violators are subject to a fine of up to $50 per offense but are not subject to arrest. Alcoholic beverages 
involved in the alleged violations of this law may be seized by authorized law enforcement officials including 
University Police officers. Disposal and destruction of the seized alcoholic beverages are also authorized but 
cannotbecarriedoutuntil threedaysafter the initial appearancedate,unlessotherwise orderedbya court. 
Effective November 1, 1989,persons under the age of 21 who present falsified or fraudulently altered proof 
of age for the purpose of purchasing or attempting to purchase alcoholic beverages are guilty of a violation, 
punishablebyafineofupto$100andacommunityservicerequirementofupto30hours.Inaddition,the 
court may order completion of an alcohol awareness program established pursuant to section 19.25 of the 
mental hygiene law. 

Effective October 19, 1989, a person under the age of 21 who presents an altered New York State drivers 
license for the purpose of illegally purchasing an alcoholic beverage may be subject to a suspension of that 
driver’slicenseforupto90daysandmayalsoberequiredtoapplytotheDepartmentofMotorVehiclesfor 
a restricted use driver’s license followingthe suspension. 

For more information visit: http://ypdcrime.com/abc/article5.htm 

SUNY State College of Optometry Tobacco-Free Policy
Purpose: 
This tobacco-free policy hasbeen developedtocomplywith the requirementsof federal, state, city,and 
SUNY’s initiative towards healthy living and a healthier NY.In addition, the policy is developed to promote a 
healthy,productive,respectful,safe,andsustainableenvironmentandtoprotectallmembersof theCollege 
Community, including visitors and University Eye Center (UEC) patients, from secondhand smoke – an 
established cause of cancer and respiratory disease. 

Policy: 
Smoking and the use of tobacco products is prohibited within the building and outside the building within the 
propertylineonsidewalksbothatthe42ndand43rdstreetsidesofthebuilding.Inaddition,aswefocuson 
a tobacco-free environment any product that looks like a cigarette (including electronic cigarettes) or is used 
to inhale, smoke, chew tobacco is included in this campus ban. No Smoking/Tobacco signs have been visibly 
posted at all points of entry into the College and prominent locations within the building. 

Compliance: 
Thispolicyappliestoall faculty,staff,students,visitors,contractors,volunteers,andUECpatients.The 
effective date is June1,2015.The success of this policywill dependon the thoughtfulness, consideration, 
and cooperation of smokers and nonsmokers. All students, faculty, and staff collectively share in the 
responsibility for adhering to and enforcing this policy.Copies of this policy shall be distributed to all faculty, 
staff, and students. 

Any person who violates this policy may be subject to corrective action through established College 
procedure for handling work-related misconduct or Student Code of Conduct violations. 

Smoking Cessation Opportunities: 
The College encourages all smoking members of the College Community to quit smoking. Smoking cessation 
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informationisavailablefromtheNewYorkSmokers’QuitLineat1-866-NYQUITS(1-866-697-8487),New 
York City 311, and or Manhattan Smoke-Free Partnership (646-619 6694). 

Questions: 
Any questions with regards to this smoke-free policy should be directed to the Environmental Health & 
SafetyOfficeat2129385581orCommitteeonHealth,Safety,&EnergyConservationat2129385578. 

DEFINITIONS: 
A. “ElectronicSmokingDevice”meansanyproductcontainingordeliveringnicotineoranyothersubstance 
intended for human consumption that can be used by a person to simulate smoking through inhalation of 
vapor oraerosol fromtheproduct. Theterm includesany such device, whether manufactured,distributed, 
marketed,or sold as an e-cigarette,e-cigar,e-pipe,e-hookah,or vapepen,orunderany other product name 
or descriptor. 

B.“Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette, or pipe, 
or any other lighted or heated tobacco or plant product intended for inhalation, including hookahs and 
marijuana, whether natural or synthetic, in any manner or in any form. “Smoking” also includes the use of an 
electronicsmokingdevicewhichcreatesanaerosolorvapor,inanymannerorinanyform,ortheuseofany 
oral smoking device for the purpose of circumventing the prohibition of smoking in this Article. 

C. “Tobacco Product” means any substance containing tobacco leaf, including but not limited to, cigarettes, 
cigars,pipetobacco,hookahtobacco,snuff,chewingtobacco,dippingtobacco,bidis,blunts,clovecigarettes, 
orany other preparation of tobacco; andany product or formulation of mattercontaining biologically active 
amountsofnicotinethat ismanufactured, sold,offeredfor sale,orotherwise distributedwiththeexpectation 
that the product or matter will be introduced into the human body by inhalation; but does not include any 
cessation product specifically approved by the U.S. Food and Drug Administration for use in treating 
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Emergency Services
 
If the College is (or will be) impacted by severe weather conditions, or in the event of a major emergency that 
poses an ongoing or continuous threat to the College community, information will be disseminated in the 
following manner: 
• The College Website - http://www.sunyopt.edu 
• Recorded message on the College’s main telephone number: 212-938-4000 
• Office 365 Electronic Mail 
• Rave Alert Emergency Mass Notification System 
• Local news media: WCBS radio: www.wcbssnow.com/closings/orgs 

On Campus Emergencies 
The University Police should always be notified first for any on-campus emergencies in order to facilitate a 
proper and prompt response. Moreover, many situations are able to be resolved by University Police officers. 

Useful Resources 
Dial 5555 for any emergencies, suspicious behavior, accidents, injuries or campus safety issues to contact the 
University Police. 

For non-emergencies, dial 5566 

Off Campus Emergencies 
Accident NewYorkCityPolice 911 
Injury & Medical NYCEmergencyMedicalServices 911 
Crime in progress NYPD 911 
RapeorSexualAssault ReportHotline (212) 267-7273 
Crime Victim Victim Services (212) 577-7700 

Claims (718) 923-4325 
Terrorism Tips Hotline 1-888-NYC-SAFE 1-866-SAFE-NYS 
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CampusSafetyInformation 
Campus crime statistics for the past three years can be found on the College’s website here: 
http://www.sunyopt.edu/offices/university_police/crime_report. All members of the College community are 
urgedto reportcriminal incidents, emergenciesand suspicious activities to the University Police Department. 
The College’s emergency number is 5555. Incidents can be reported as follows: 

•	 When you dial x5555, a University Police Officer will immediately respond to investigate and act upon 
the emergency that you report.Once the emergency hasbeen stabilized, the officer will take a 
statement from the person reporting as part of an official University Police “Service and Regulatory 
Report.”This reportwill thenbekeptonfile. 

•	 Incidents can also be reported in person to an officer at the University Police desk located on the first 
floor.A University Police Officer will immediately respond toapprehend theperpetrators, if a crime 
has been committed. A “Crime Incident Report” will be completed for all criminal offenses. In some 
instances, depending on the severity of the crime, the New York City Police Midtown Precinct South will 
becalledforassistance. 

Security and Access to the SUNY College of Optometry 
There are two entrances into the College, one from 42nd Street and one from 43rd Street. Both entrances are 
secured by University Police personnel. The main entrance is on 42nd Street. The 43rd Street entrance closes 
at 7pm on weeknights and throughout the weekend. All students, faculty and staff are issued identification 
cards that must be shown when entering the building and worn on their outermost garment. Visitors are 
checked against the expected guest list for the day.The desk officer then issues a visitor’s pass after a visitor 
is cleared. Patient’s access into the college is limited to the clinical floors only.Patients are issued color-
coded passes, which differentiate themfromothervisitors tothebuilding. 

The college is open as follows: 
Monday - Friday, from 7:00am – 10:00pm 
Saturday,8:00am – 5:00pm 
Sundays 10:00am – 10 :00pm, during summer months from 10:00am – 6:00pm 
TheCollegeisclosedonallNewYorkStateholidays 

SUNYUniversityPoliceOfficerStatusandResponsibilities: 
SUNY University Police Officers are responsible for enforcing applicable city, state and federal laws as well as 
SUNY policies and College regulations. In order to do so, University Police Officers have full police 
officer status and have undergone required basic training for police officers through standards set by the 
Municipal Police Training Council and the State University of New York. Officers have been trained as first 
responders to both medical and non-medical emergencies, conflict resolution and undergo continuous 
trainingtoupgradetheirskills. 

AUniversityPoliceOfficerhasthepowertomakeanarrestontheCollege’spremisesuptotheperimeterof 
the building. If an individual is arrested at the College, the NYPD Midtown Precinct South will be contacted 
for assistanceto transport thearrested individual tobe fingerprinted andphotographed at theprecinct. 
A“Crime Incident Report” will be filledoutat the College and forwardedto the appropriateauthorities. 
Communication is made to students and employees on how to handle and report crimes through the offices 
of Student Affairs , Human Resources and the University Police. 

TheSUNYCollegeofOptometrymaintainsamemorandumofunderstandingwiththeNYPDregarding 
mutualassistanceandcooperation with investigation and enforcement of laws. Criminal activities that occur 
off campus should be reported to the NYPD precinct with jurisdiction in the local area. 
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The memorandum of understanding with the NYPD details mutual cooperation with each institution 
during incidents of missing persons and violent felony crimes. Areas of cooperation include investigations, 
information sharing and reporting. Firearms and dangerous weapons of any type are not permitted on 
campus. It is a violation of State law and College policy to intentionally use, possess or sell firearms or any 
dangerous weapon on campus. 

Sensitive and/or Personal Crimes: 
An annual awareness talk on prevention of crimes, importance of support services and assistance to victims 
of sexual assault and other personal crimes is presented by the University Police. 

Emergency Response and Evacuation Procedures 
TheCollege’s emergencyResponse Plan is availableon the University Police website:http://www.sunyopt. 
edu/offices/university_police/emergency_response 

Sexual Harassment 
Sexual harassment is unwelcome conduct of a sexual nature. It includes unwelcome sexual advances, 
requests for sexual favors and other verbal, nonverbal or physical conduct of a sexual nature. Sexual violence 
is a form of sexual harassment prohibited by Title IX. 

SexualHarassmentisaformofsexualdiscriminationthatviolatesTitleVIIoftheCivilRightsActof1964and 
Title IX of the Educational Amendments Act of 1972, as clarified by the Civil Rights Restoration Act of 1988. 
Sexual harassment takes many forms, from constant joking to physical assault. It includes sexually oriented 
verbal kiddingor abuse, includingderogatory or dehumanizinggender references, such as whistling, catcalls 
or sexual remarks or jokes. It may be subtle overt pressure for sexual activity; physical contact such as 
patting,pinchingorconstant brushingagainst another’sbody. 

Sexual violence refers to physical sexual acts perpetrated against a person’s will or where a person is 
incapable of giving consent due to the victim’s use of drugs or alcohol. A number of different acts fall into the 
category of sexual violence, including rape, sexual assault, sexual battery and sexual coercion. All such acts 
of sexual violence are forms of sexual harassment covered under Title IX. 

Hostile environment is unwelcoming and demeaning behavior that creates a hostile, intimidating or 
offensiveenvironment,orunreasonably interfereswithan individual’sworkoracademicperformance. For 
Title IX purposes, the conduct must be sufficiently serious that it adversely affects (denies or limits) a 
student’s ability to participate in or benefit from the school’sprogram based on sex. 

Pursuant to SUNY policy, the College is committed to fostering a diverse community of outstanding 
faculty, staff and students, as well as ensuring equal educational opportunity, employment and access to 
services,programsandactivities,withoutregardtoanindividual’srace,color,nationalorigin,religion,creed, 
age, disability, sex, gender identity, sexual orientation, familial status, pregnancy, predisposing genetic 
characteristics,militarystatus,domesticviolencevictimstatusorcriminalconviction.Employees,students, 
applicants or other members of the College community (including but not limited to vendors, visitors and 
guests) may not be subjected to harassment that is prohibited by law, or treated adversely or retaliated 
againstbasedupon aprotectedcharacteristic. 

The College’s policy is in accordance with federal and state laws and regulations prohibiting discrimination 
andharassment.TheselawsincludetheAmericanswithDisabilitiesAct(ADA),Section504ofthe 
RehabilitationActof1973,TitleIXoftheEducationAmendmentsof1972,TitleVIIoftheCivilRightsActof 
1964asAmendedbytheEqualEmploymentOpportunityActof1972,andtheNewYorkStateHumanRights 
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Law.These laws prohibit discrimination and harassment, including sexual harassment and sexual violence. 
Inquiries regarding the application of Title IX and other laws, regulations and policies prohibiting 
discrimination may be directed to Title IX Coordinator 
Mr. Doug Schading, director of human resources and affirmative action 
Phone:(212)938-5882 
Email: dschading@sunyopt.edu. 
Inquiries may also be directed to the United States Department of Education’s Office for Civil Rights 
32OldSlip26thFloor, 
New York, NY 10005-2500 
Phone: (646) 428-3800 
Email OCR.NewYork@ed.gov. 

Sexual Assault, Rape, Stalking and Domestic Violence 
New York State statutes define sexual assault in various degrees. Sexual assault, of any kind is a crime. 
Sexual assault is any actual or attempted nonconsensual sexual activity including but not limited to, forcible 
anal or oral sex, attempted intercourse, sexual touching, exhibitionism by a person(s) known or unknown to 
thevictim. 

Rape is the act of sexual intercourse with a person against one’s will and consent, whether their will is 
overcome by force or fear resulting from the threat of force, or by drugs administered without consent, or 
when they are unconscious, intoxicated or otherwise physically unable to communicate willingness. Be aware 
that having sex with someone who is unable to give consent by being mentally incapacitated or unconscious 
(passed out) is rape. If you are a victim of a rape or sexual assault, seek medical attention immediately. 
Itisalsosuggestedthatyoudonot:batheordouche,changeclothing,combyourhair,orbrushyourteethor 
disturb the area in which the crime occurred. These actions destroy physical evidence that may be necessary 
toapprehendorconvicttheattacker. 

Stalking occurs when a person intentionally, and for no legitimate purpose, engages in a course of conduct 
directed at a specific person, and knows or reasonably should know that such conduct is likely to cause 
reasonable fear of harm to the health, safety or property of such person, any member of such person’s family 
or a third party with whom such person is acquainted. 

Domestic violence is a pattern of coercive tactics which includes physical, psychological, sexual, economic 
and emotional abuse, perpetrated by one person against an adult intimate partner with the goal of 
establishingandmaintainingpowerandcontroloverthevictim. Intimate partner includes:persons legally 
married to one another; persons formerly married to one another; persons who have a child in common, 
regardless of whether such persons are married or lived together at any time; couples who live together or 
persons who are dating or who have dated in the past, including same sex couples. 

For more information about the College’s Domestic Violence Policy and Prevention Procedures, please visit: 
http://www.sunyopt.edu/offices/human_resources/policies_and_procedures 

SUNYOptometrySexualViolenceResponsePolicyandProcedures 
http://www.sunyopt.edu/pdfs/hr/SUNY%20Optometry%20Sexual%20Violence%20Response%20Policy_ 
Publish02%202015.pdf 

Options for Confidentially Disclosing Sexual Violence 
http://www.sunyopt.edu/pdfs/hr/SUNY%20Optometry%20Options%20for%20Confidentially%20 
Disclosing%20Sexual%20Violence.pdf 
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SUNY CollegeofOptometrySexualViolenceVictim/SurvivorBillofRights 
http://www.sunyopt.edu/pdfs/hr/SUNY%20Optometry%20Sexual%20Violence%20Victim%20Bill%20 
of%20Rights.pdf 

Registered Sex Offenders 
The New York State Division of Criminal Justice Services (DCJS) maintains a sex offender registry. DCJS will 
notify University Police if and when a registered sex offender enrolls at or becomes employed by the SUNY 
College of Optometry. Any member of the College community interested in obtaining this information should 
inquire at the University Police information desk. The DCJS’ Sex Offender Registry Subdirectory is available 
for public view at: http://criminaljustice.state.ny.us/nsor/search_index.htm, 

Important Phone Numbers 
Sex Crimes Report Hotline 212-267-7273 
Crime Victim’s Hotline 646-610-RAPE 
Crisis Counseling and Referral Hotline 212-532-2400 
Safe Horizon 212-227-3000 
NYS Crime Victims Board 800-247-8035 
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Health Services
 
Immunization 
New York City Department of Health provides some immunization services at walk-in clinics free of charge: 

Corona Health Center Chelsea Health Center Homecrest Health Center 
34-33JunctionBlvd-3rdFl. 303NinthAvenue –1st floor 1601 Avenue S -1st Fl. 
Queens, New York 11372 New York, NY 10001 Brooklyn, New York 11229 
Btwn:34thAve.&34thRd. Btwn:27th&28thSts. Btwn: East 16th & E 17th Sts. 
Adults only W,F M.T, Th,F 8;30am-2:30pm M, W & F 8:30am - 2:30pm 
8:30 am - 2:00 pm CorE trainto W.23rd or1train Q train to Ave. U or B or Q train to 
#7 train to Junction Boulevard to W.28th St. 212-676-2273 Kings Highway 718-420-1028 

Call 311 or (212)676-2273 718-339-6243 
Richmond Health Center 
51 Stuyvesant Place - 2nd Fl. 
Staten Island, New York 10301 
Btwn: Wall St & Richmond Terr. 
M 8:30am - 2:30pm 
Near the Staten Island Ferry 
Terminal 

General Health Services 
The following centers have clinics which offer physical exams and general ambulatory care. The fee scale is 
sliding based on income. The telephone numbers listed are general numbers. When you call, you will need to 
ask specifically for the clinics which offer physical exams or general ambulatory care. 

Manhattan 
CabriniHavenPlazaFamilyMedicalPracticeoffers general familymedicine, includingpediatrics, adolescent 
medicine, well-baby careand women’shealth services. The services they provide are routine check-ups, 
immunizations, school physicals, breast examinations and diabetes management. A medical hotline is 
available forafteroffice hoursguidance. Medicaid,Medicare andother insurances areaccepted. 

Cabrini Haven Plaza Family Medical Practice 
1HavenPlaza(AvenueCand12thStreet) 
New York, NY 
(212) 677-2280 

BellevueHospitalCenter Metropolitan Hospital Center 
462 First Avenue 1901 First Avenue 
New York, NY 10016 New York, NY 10029 
(212) 562-4141 (212) 423-6262 

Harlem Hospital Center Renaissance Health Care Network 
Diagnostic and Treatment Diagnostic and Treatment Center 
506 Lenox Avenue 215 West 125th Street 
New York, NY 10037 New York, NY 10027 
(212) 939-1000; (212) 932-6500 
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Brooklyn 
Coney Island Hospital Cumberland Diagnostic and Treatment Center 
2601OceanParkway 100NorthPolandAvenue 
Brooklyn, NY 11235 Brooklyn, NY 11205 
(718)616-3000 (718)260-7500 

Kings County Hospital Center East New York Diagnostic and Treatment Center 
451 Clarkson Avenue 2094 Pitkin Avenue 
Brooklyn, NY 11203 Brooklyn, NY 11207 
(718)245-3131 (718)240-0400 
WoodhullMedical&MentalHealthCenter 
760 Broadway 
Brooklyn, NY 11206 
(718)963-8000 

Queens 
Elmhurst Hospital Center Queens Hospital Center 
79-01 Broadway 82-68164thStreet 
Elmhurst, NY 11373 Jamaica,NY11432 
(718)334-4000 (718)883-3000 

Flushing Hospital and Medical Center 
4500 Parson’s Blvd 
Flushing, NY 11355 
718-670-5000 

Mental Health Practitioners 
The New York Psychotherapy Group is an organization of experienced therapists throughout Manhattan who 
offerafullrange of servicesat moderate cost.Feesare baseduponaslidingscale.Call212-673-0884for 
an appointment. 

Stress Management 
Feeling lonely, anxious or pressured? The Training Institute for Mental Health has therapists available 
Monday through Saturday, days and evenings. Please call an intake specialist to make an appointment. 
Training Institute for Mental Health 
15West27thStreet,4thFloorNewYork,NY10001-6217 
*between6thave.and7thave.on27thst 
(212)627-8181 
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Health Insurance ProgramOptions 
The College strives to build a vibrant community. A vibrant community is a healthy community. As such, we 
encourage every students to seek health insurance coverage. Moreover, it is the law. The Affordable Care Act 
(aka: Obama Care) requires that every citizen obtain health insurance.* 

•	 In January 2015, many new health insurance options became available through the Individual 
Marketplace, New York State’s insurance website (“insurance exchange”), which was designed and 
implemented under the Affordable Care Act. 

•	 On the Individual Marketplace website you can quickly compare health plan options and apply for 
assistance that could lower the cost of health coverage. The site’s address is listed below: 

https://nystateofhealth.ny.gov/individual/ 

•	 Students and families may also qualify and enroll in free or low-cost coverage insurance from Medicaid or 
Child Health Plus on this website. 

•	 It is recommended that domestic students be insured before the beginning of the academic year. No open 
enrollment period exists for the Individual Marketplace and preexisting conditions are covered by law. 

•	 You should choose a health insurance plan that is affordable but that also meets your individual needs. 
When choosing a plan, including Medicaid, consider: 

o	 Level of coverage you need (monthly premium, cost per visit) 
o	 Plan network (doctors, clinics and hospitals covered by the plan; staying within any given network 

will save you money) 
o	 Prescription drug coverage and costs (take into consideration formulary medications that you may 

be currently taking for preexisting conditions) 
o	 Exclusions and limitation 
o	 Out-of-state coverage (this is particularly important on your fourth year rotation if you are assigned 

to out-of-state rotations) 
•	 Austin & Co., Inc. Student Accident and Sickness Insurance Plan: for students under the age of 25, annual 

enrollment is $2,623 and for students age 25 and over, the annual enrollment is $3,765. For more 
information on eligibility, coverage and how to apply, students may contact: 

Katrina Papa 
Senior Claims Specialist 
Austin & Co., Inc. 
Phone: (518) 465-3591 
Email: kpapa@austin-co.com 

•	 International Students: 
o	 International students are required to have health insurance coverage. The State University of New 

York has a mandatory health insurance plan for all international students (automatically charged to 
international students’ tuition bills by the Bursar’s Office.) 

o	 International students may be waived from this comprehensive plan if they provide the College 
with verification from their health insurance carrier detailing the coverage that they have. For more 
information, please refer to the brochure: International Students Student Medical and 
Evacuation Form 

o 
•	 Dental Insurance 

New York University College of Dentistry
 
The NYU Stu-Dent Plan
 
345 East 24th Street
 
Phone: (212) 998-9870 
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Website: www.nyu.edu/dental/stu-dent.html 
Enrollment Fee: $235. Information is available in the Office of Student Affairs. 

•	 Eye and vision services are available at the SUNY College of Optometry’s clinic, the University Eye 
Center. 

•	 Students can purchase their own health insurance plans or attain coverage through someone else’s policy 
(usually that of a parent or spouse) 

•	 failure to obtain health insurance coverage may result in tax penalties when you file your income tax 
returns. 

Student Housing 
Moving to New York City is an exciting transition that allows students to experience the benefits of living 
inoneofthegreatestcitiesintheworld.WealsounderstandthatmovingtoNYCcanseemdaunting.With 
that in mind, the Office of Student Affairs. has compiled a collection of helpful resources that will help you 
with the transition. You can find this on our website here: 
http://www.sunyopt.edu/education/admissions/new_york_city 

Housing Committee 
The Housing Committee was created to provide information that will better shape your understanding of the 
apartment search process in New York City. Students set their priorities regarding cost, space, distance and 
area, and the Housing Committee assists the student in locating and securing suitable housing to meet his/ 
her specific needs. 

The Committee is available to provide advice, maps of the city, directions, use of our telephones and online 
services and any other assistance you may require. The Housing Committee operates under the direction of 
the Office of Financial Aid and functions between April and September 

Housing Day 
SUNY also sponsors a “Housing Day” in July where students will get more information about apartments. 
Students will have the opportunity to speak to upper-class students about living in the different boroughs 
andwill often receive a list ofavailable apartmentsor sublets. 
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Professional Standards of Dress 
Appearance is important, especially in a clinical setting. It is the policy of the SUNY College of Optometry 
and the University Eye Center that all students present a neat, clean and professional appearance. 

Specifically, the University Eye Center has the following guidelines for students who are interacting with 
patientsand/orthepublic: 

•	 All items of clothing should be neat, clean and properly laundered, dry cleaned or pressed. Stockings or 
socks should be worn at all times. Laboratory coats/jackets should be be clean and worn where provided 
or required. 

ThefollowingitemsmaynotbewornwhileondutyattheUEC: 

•	 T-shirtswith logos, shorts, sweatpants/shirts, faded,bleachedor torn/frayed jeansorotherclothing, 
low-backorbacklesstopsordressesandtanktops. 

•	 Wearing jewelry is appropriate as long as it does not interfere with patient care (such as dangling or 
sharp objects). 

•	 No headwear (hats, scarfs, etc.) is permitted expect for headwear that is of a religious origin. 

Other Personal Habits: 
Refrain from chewing gum when dealing directly with patients. Eating or drinking is prohibited in patient 
care/public areas. 

Identification Tags: 
Your identification name badge must be worn in patient care areas at all times. 

The requirements listed above are not all-encompassing. Circumstances may arise which are not covered 
by this policy. Any decision on the interpretation of this policy is at the discretion of your supervisor, your 
clinical instructor,theservicechief,thechiefofstafforthevicepresidentforclinicalaffairs. 

Failure to comply with these standardsmay result in a failing grade. Inappropriately attired individuals are 
also subject to dismissal from clinic and charged with an unexcused absence. 
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Information Technology Acceptable Use 
Policy
Introduction 
Computer,networkingandelectronic mail facilities and services areofferedby the Office of Information 
Technology (IT) in support of the teaching and learning, research and public service functions of the College. 
AccesstothecomputersystemsandnetworksownedandoperatedbytheSUNYCollegeofOptometryis 
a privilege, not a right, and imposes certain responsibilities forappropriateuse, in accordance with College 
policy. Users should recognize that the primary intention of providing network service is to support the 
mission of the College and the conduct of its daily business. 

For information and policies related to Information Technology and its use at the College please visit: http:// 
www.sunyopt.edu/offices/information_technology_services/policies 
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Academic Information and Policies
 
This handbook contains regulations of importance to your enrollment and status at the College. You will be 
responsible for familiarizing yourself with the information contained herein. It is the objective of the SUNY 
College of Optometry to provide a sound educational experience with emphasis on the needs of the students 
as individuals while they pursue a rigorous course of study. The following policies are determined by faculty 
committeesandaresubject tochange. 

CourseDescription 
Abbreviated course descriptions are presented on the College’s website. At the commencement of each 
course, students will be provided with a full course outline or syllabus indicating the course objectives and 
goals, a list of required and recommended readings, a grading policy, the method(s) of student evaluation, 
assessment, and examination, a list of course topics to be covered and a statement of classroom attendance 
requirements. In addition, all students are required bythe college to complete course and instructor 
evaluationsas part of thecourse requirements. 

Policy for Student Leave Requests from Courses and Clinic 
Students wishing to obtain leave from scheduled classes and clinics for personal, religious and/or 
EXTRACURRICULAR ACTIVITIES (See below), must request an excused absence for the activities they will be 
missing.Studentsmustmaketherequest inwritingatleast4weeksinadvancetotheInstructorofRecord 
(IOR) and/or respective Service Chief(s) (for internal clinics), or primary clinic supervisor (for external 
clinics). 

Students with excused absences are responsible for any missed material or assignments and may be 
required to switch sections to make up a missed lab or clinic. 

Any excused absence will be granted at the discretion of the IOR, Service Chief, or external site supervisor, 
and may be denied if it coincides with a written test, quiz, or practical assessment, or if the student’s course 
performance is unsatisfactory. Any change in class or testing schedule to accommodate an excused absence 
is at the discretion of the Instructor of Record. If a large percentage of the class seeks permission to attend an 
activity at the same time, the instructor may elect to reschedule or hold class at his or her discretion. 

Students are responsible for making up any examinations or assessments that may be missed during their 
absence. 

Notesforstudentleaverequests: 
•	 While it is recognized that there are many legitimate reasons for requesting leave, including several 

excellentextracurricularprofessionalopportunities,studentsmustalsorecognizethatmeeting 
requirements for completion of theprofessional degreeprogramis their highest priority. 

•	 Some considerations for granting leave will be the reason for leave, the number of leave requests the 
student has requested, and the student’s academic standing in the program. Accordingly, students 
shouldconsider theirprioritiesandanticipatetheir reasonsfor requesting leavewell inadvance,e.g.not 
requesting leave if a studentwill beparticipating in residency interviewsata laterdate. 

•	 With regard to mission trips, the college supports volunteerism and encourages community engagement. 
While it will make every effort to accommodate a request for mission trips, the college’s priority is the 
student’s successful completion of the professional degree program. 

•	 Service chiefs may require the intern to obtain coverage in the clinic to lessen the impact on patient care 
in the UEC. 
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•	 Switches for clinic leave are limited to two per quarter/semester (one initiated by the intern and one at 
therequestofanotherintern). 

•	 Students are encouraged to consider and plan all activities involving leave at the beginning of each 
academic year.The department chairs areavailable for guidance, and to answer any questions. 

•	 The number of students requesting leave for a particular activity may also be a factor. If a large number 
of students are requesting the same days out (for example to attend a professional meeting), then the 
number of leave requests that are approved may be capped. N.B. Extracurricular activities= Any activities 
such as but not limited to mission trips, scientific conferences, organized optometric advocacy trips, 
optometry meetings, residency interviews, and other professional activities. 

***StudentsmayappealadecisionrelatingtothispolicyinwritingtotheDeanforAcademicAffairs. 

Examinations 
The SUNY College of Optometry examination policy is designed to minimize conflicts between examinations 
and other assessments of students during a given semester. For this policy, an examination is defined as a 
writtenassessmentthatrequiresafullclasssessionforcompletion.Aquizisconsideredtobeasingleshort 
writtenororalassessmentusedtocontributenotmorethan10%toafinalgradeandthatdoesnotrequire 
a full class session for completion. A lab practical/assessment is essentially a non-written assessment 
of laboratory concepts that takes place during the laboratory portion of the course using materials or 
procedures taught in the laboratory. Written assessments of laboratory concepts, whether they are in the 
laboratory or classroom, are considered to be examinations or quizzes, depending on scope, and will be 
administeredaccordingtothefollowingpolicy statements: 
•	 All procedures for student assessment and the determination of the final grade for each course must be 

clearlydefined in thecourse syllabus. 
•	 AllcoursesyllabimustbepostedonMoodlepriortothebeginningofthesemesterandcommunicatedto 

the students on the first day of class. 
•	 The dates and times of all examinations and lab practicals, and whether there is a midterm or final 

examination, must be clearly stated in the syllabus. Defined dates for quizzes are recommended but not 
required. 

•	 All examination and lab practical dates are fixed and registered in a master calendar at the beginning of 
the semester and may not be changed without a written request from the IOR/course coordinator and 
approval from the Office of Academic Affairs. 

•	 The dates and times of all midterms and finals are determined by the registrar and, once finalized, are not 
subject to change. midterms and finals weeks are posted on the Academic Calendar, which is available 
prior to each Academic Year. 

•	 With the exception of lab practicals, no examinations or quizzes are permitted the weeks before or 
after midterms week, or the week before finals week. If a course has a midterm and/or final, it must be 
scheduled duringmidtermor final weeks. 

•	 Inordertoensurethattheoverallscheduleofassessmentsduringanygivensemesterisasreasonably 
balanced as possible, the Office of Academic Affairs will examine the schedule of assessments at 
the beginning of the semester and may initiate discussions with instructors regarding the timing 
of assessments. It is understood, however, that there may be days when scheduling more than one 
assessment, or scheduling assessments on back-to-back days, is unavoidable. 

•	 For security, all examination grades must only be posted electronically via Moodle. (Final course grades 
will beposted through the student portal on my.sunyopt.edu.) 

Statement on Student Use of Educational Materials 
All educational materials at SUNY College of Optometry, including those associated with instructional 
activity such as lecture capturerecordings,electronic coursematerial, coursehandouts, andany other 
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course-related materials, are the property of the course instructor or the College, asdescribed in the 
Universitypolicy1,andsubjecttocopyrightprotectionunderfederallaw. 

SUNY College of Optometry students are granted permission to use these materials for their personal 
educational use only and may not make any of the material available to others without the express 
permission of the instructor or the College, as appropriate1 . Copyright infringement is against the law. 
Violations of this policy will be considered unethical and unprofessional behavior. Such violations are 
grounds fordisciplinary action, programdismissal, and possible legal action. 

1 http://system.suny.edu/academic-affairs/faculty/faculty-ownership/ 

Academic Progress and Degree Requirements
DoctorofOptometry(OD)Program:Studentsmustachievepassinggradesinallcoursesbeforeadvancing 
to the next academic year. If other than a passing grade is received (an “F,”“U” or “I” see below for 
information about the grading system), it must be remediated as outlined under “Student Grievances and 
Appeals of Final Grade” later in this handbook, or by the Committee on Course and Standing and the dean for 
academic affairs. These decisions may be modified on an individual basis by appeal upon recommendation of 
the chairperson andwith the final approvalof the dean for academic affairs. 

MS in Vision Science: For graduation, a student must complete 40 hours of course credits at a 3.0 level or 
above,withaminimumof30hoursataG200orabovelevel.Thestudentmustcompleteaminimumof 
nine credits of research. The student must also complete a paper in publication form, based on the student’s 
research and approved by the Master of Science Thesis Committee. 

PhDinVisionScience:The student must successfully complete a specialty area examination, 80 hours of 
course credits and submit and successfully defend a dissertation based on original research. The dissertation 
must be completed and defended within five years of admission to candidacy. 

Grading System 
Ineachcourse, including laboratoriesandclinical internships,therewillbeestablishedcriteria for the
 
assignment of grades. Faculty will provide timely, informative feedback fromassignments, exams and other
 
assessmentsassoonaspossibleandbeforethefinal,summativegradeisissued.Inaddition,theIORin
 
collaboration with the Committee on Course & Standing and the Office of Academic Affairs, will identify and
 
communicate with students considered by course IORs to be at risk after the midterm period.
 
Student course performance shall be reported on transcripts as:
 

A Superior or Excellent
 
B VeryGood (aboveaverage)
 
C Average (minimally competent)
 
D BelowAverage(marginallycompetent)
 
F Failure
 
X Creditbyexemption(notusedincalculatingGPA)
 
NC No Credit (not used in calculating GPA)
 
W Withdrewvoluntarily (nocredit,notused incalculatingGPA)
 
U Unsatisfactory/Failure (no credit, not used in calculating GPA)
 
P Pass(credit,notusedincalculatingGPA)
 
H Passwithhonors(credit,notusedincalculatingGPA)
 
J InProgress(temporarygradeassignedwhenacourseextendsacrosstermsandisreplacedbya
 
permanent grade at completion of the entire course)
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I Incomplete (student failed to complete the requirements of the course in the required time) 

Transfer of Credit 
Because different schools may have different curricula, it can be difficult to transfer into the SUNY doctor of 
optometryprogramfromanotheroptometryprogram.AstudentwhotransfersintotheSUNYODprogram 
fromanotherODprogramwillmostlikelyreceiveherdegreeatalatertimethanifshehadremainedather 
original institution. 

Tobe considered fortransferintotheSUNYODprogram,theapplicantmustsubmitaletterfromthedean 
of her original program stating that she is in good academic standing and is not subject to any adverse 
academic or disciplinary action. After an applicant is accepted into the OD program, the dean and/or 
department chairs will review syllabi of the courses for which transfer credit is requested to determine 
equivalency to courses in the SUNY program. 

For all College academic programs, the number of credit hours, course content and student performance are 
among the factors that may be considered in the decision to award or deny transfer credit. Courses offered 
by any mode of delivery may be considered for transfer of credit. 

AssignmentofCreditHours 
TheCollegeisonasemestersystemwithasemesterdefinedasapproximatelysixteeninstructionalweeks 
with one week for midterms and finals each. One credit hour is assigned for the following activities over the 
course of a semester: 

50minutesoflectureandtwohoursofout-of-classworkperweek 
2houroflaboratoryandonehourofout-of-classworkperweek 
3 hours of clinical activity per week 

Course Remediation 
Students may not proceed in the program with grades of “F,”“U,”and “I” in required courses. These grades 
must be remediated within four weeks following the end of the academic term unless a student is placed into 
a special academic program determined by the Committee on Course & Standing working with the dean for 
academic affairs. 

Forgradesof“F,”“U,”or“I,”it is thestudent’s responsibility tocontactthe instructortoarrangeforequivalent 
course work, including the scheduling of an appropriate examination for credit and a final grade for the 
course. If therearedifficulties because the IOR is unavailable, the studentmust contact theappropriate 
department chair. If the student is unable to comply with this requirement in a clinical sequence because of 
problems with clinic scheduling, he/she may petition the instructor for an extension with the concurrence of 
theappropriatedepartmentchairanddeanforacademicaffairs. 

The new grade will appear on the student’s transcript with indication of the original grade. All grades for 
any repeated portion of the professional curriculum will remain on the transcript. Both grades will be used 
to calculate the grade point average (GPA) except in the circumstances that the student repeats a portion 
of the professional curriculum, resulting in his/her anticipated date of graduation being delayed by a year. In 
this case, the grade(s) in the repeated course(s) and not the original grade(s) will be used to calculate the 
grade point average. Under such circumstances, the student will be ineligible for college scholarships that are 
based on GPA. Any grade received during and after the repeated portion of the professional curriculum will 
remain on the transcript and will be calculated in the GPA and all policies regarding academic eligibility and 
course and standing will apply. 
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For studentson academic probation with special programs, the dean for academic affairs, in conjunction 
with the Course & Standing Committee, may mandate specific criteria (such as a specified GPA or minimum 
course grades) for the student to advance following the repeated portion of the academic program. 

Student Grievances and Appeals of Final Grade 
Students who have an academic grievance for any reason should proceed as follows: 
•	 Students should first attempt to resolve disputes concerning grading, course work, clinic or other 

academicpolicies at the levelatwhich thedisputeoccurred (IOR, clinic supervisor, servicechief,etc.) 
•	 For disputes involving clinic, the student is encouraged to seek the assistance of the appropriate faculty 

(IOR for Third Year Clinic, IOR for Fourth Year Clinic, externship directors.) 
•	 If a satisfactory result or a final decision cannot be reached, the student may bring the issue to the 

attention of theappropriatedepartment chair (Biological andVisionSciences, orClinical Education.) 
•	 The student has the right to appeal a decision of the department chair by applying, in writing, to the dean 

for academic affairs who will review the case and make a final decision. 

Astudentmayappealagradeifhe/shebelievesitisinerror.TheinitialappealmustbemadetotheIOR 
within one week of receiving that grade. This period may be extended by appeal to the dean for academic 
affairs in extraordinary circumstances. 

No grade appeal, underany circumstance,will beaccepted froma third party, includinga students’ parents. 
This policy conforms to the privacy requirements outlined in the Family Educational Rights and Privacy Act of 
1974 (FERPA). See the section on “Records Policy” below for more information about FERPA. 

IntheeventthattheIORisunavailabletochangeagrade,orifastudentwishestoappealadecisionbythe 
IOR not to change the final grade, the student must contact the appropriate department chair in writing who 
will review the case and make a decision. The student may appeal a grade decision of the department chair 
by applying in writing to the dean for academic affairs who will review the case and make a final decision. 

All official communications about grade appeals will be sent to students by electronic mail (with delivery 
confirmation) so that a recordofdelivery exists, andappropriate faculty members will be similarlynotified. 

Dean’s List 
TheDean’sListrecognizesthosestudentswhosetermGPAis3.25orhigher.Studentsonacademic 
probation will not beeligible.Eligible studentswillbenotified, inwriting,bytheOfficeofAcademicAffairs 
aftereachterminwhichtheyqualify. 

Grade Posting 
Student grades are posted in accordance with the policy on examinations described above and in a manner 
thatwillmaintainconfidentiality.Thereshallbenounauthorizeddisclosureofgrades. 

Academic Probation: Professional Progam 
The dean for academic affairs, in consultation with the Committee on Course & Standing, may place a 
studentonacademicprobation if the student’scurrent levelofachievement isdeemedseriously deficient.* 
Academic probation is mandatory; however,when: 
•	 ThetermGPAfallsbelow2.00;or, 
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•	 The cumulative GPA falls below 2.00; or, 
•	 A grade of “F” is earned for any clinic (third- or fourth-year clinics), whether on or off campus; or, 
•	 Twogradesof “F” areearned in an academic term;or, 
• Three grades of “D” or below are earned in an academic term.
 
(*If a student fails any course that has a clinical laboratory component, consideration of academic probation
 
ismandatory.)
 
Placementonprobation will appearon the academic transcript.
 

Ineligibility to Advance: Professional Program 
The dean for academic affairs, in consultation with the Committee on Course & Standing, may determine 
thatastudentisineligibletoadvanceintheProfessionalODProgram**whenhe/sheisdeemedincapableof 
fulfilling institutional oracademic requirements ina timely manner. Ineligibility to advance in the professional 
program,however,isautomaticwhen: 
•	 Two grades of “F” are earned in the same course, regardless of whether the course was remediated or 

retaken; or 
•	 Twoconsecutive grades of “F” are earned in clinic (third- and fourth-year clinics), whether on or off 

campus; or 
•	 ThetermorcumulativeGPAislessthan2.00afterhavingbeenonprobationforthreeconsecutive 

quarters/two semesters; or 
• The termGPAis 1.00or less 
(**AstudentwhoisineligibletoadvanceintheProfessionalProgramissubjecttoacademicdismissalor 
may be requiredto satisfactorily repeatportionsof thecurriculum.) 

Academic Dismissal 
Dismissal is reserved for those situations where the student is deemed incapable of fulfilling institutional 
or academic requirements in a timely manner. When the Committee on Course & Standing is considering 
a student for academic dismissal, the student shall be notified in writing by the Office for Academic Affairs 
that such a recommendation is to be considered. The student shall, at his/her option, have the opportunity 
to (a) voluntarily withdraw from the program, (b) submit a written statement of mitigating circumstances to 
the Committee for its consideration, or (c) appear personally to explain any mitigating circumstance before 
the Committee on Course & Standing makes its recommendation to the dean for academic affairs. The 
student will have the opportunity to meet with the dean for academic affairs to review his/her case. 

Appeal of Academic Dismissal 
AstudentwhowishestoappealthedecisionofacademicdismissalmaydosotothepresidentoftheCollege 
within one week following his or her verbal or written notification of dismissal by the dean for academic 
affairs,whichever isearlier.Thepresidentwill considerawrittenappealbythestudent. 

Readmitted Student 
For a student who is separated from the College because of academic problems or voluntarily leaves and 
thenisreadmitted,thefollowingwillapply: 
•	 The student’s transcript will contain his or her complete academic record at the College. A notation will 

appear indicatingthedateandthereasonforseparation,(e.g. leaveofabsence,withdrawal,dismissal, 
etc.),aswellas thenotationand dateof readmittance; 

•	 Grades for all years attended, including unsuccessful year(s), will remain on the transcript. All grades will 
beutilized incalculating the cumulativeGPA; 

•	 Ifastudentisreadmitted,theCommitteeonAdmissionsortheCommitteeonCourse&Standingmay 
recommendtheconditionsunderwhichthestudent is readmitted, (e.g.,all coursesrepeated,exemptions 
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•	 granted for course(s) previously passed, etc.). 

Students Repeating A Year Of Study 
For students that are required to repeat a full year(s) of study, the following will apply: 
•	 A notation will be made on the transcript indicating the year(s) being repeated. 
•	 All courses thatarebeing repeatedwill be indicatedwitha “Y” after the gradereceived. 
•	 Grades forall yearsattended will remain on the transcript.All grades,with theexceptionof the initial 

grade in repeated courses, will beutilized in calculating thecumulative GPA. 

Disciplinary Action 
Students are subject to disciplinary action, includingdismissal fromtheCollege, foractions deemed 
inappropriate according to the Student Code of Ethics and the Judicial Policy and Procedure For Dealing With 
Unethical and/or Unprofessional Student Conduct, as adopted by the College Council and distributed to all 
students herein. 

Leave of Absence 
Upon petition in writing to the dean for academic affairs, a student in good standing may be granted up to a 
one-year leaveofabsenceforextenuatingcircumstances. 

For students in the Professional Program: 
•	 If the requested leave is during the first three years of study, the student will normally be required to take 

leave for an entire year unless an alternative plan is approved by the dean. 
•	 Leave during the fourth year may be granted for one or more quarters. The student will be required to 

make up the quarter(s) during the next academic year. Make-ups will be overseen by the Department 
of Clinical Education, and specifically by the fourth year IOR or director of externships depending upon 
whetherexternalrotationsweremissed. 

The dean will give final approval for the leaveand will contact the registrar once the plan hasbeen finalized.
 
ThestudentisrequiredtogetaLeaveofAbsenceformfromtheOfficeofStudentAffairsandgetall
 
necessary signatures from the Office of the Registrar, Office of Financial Aid, and Office of the Bursar.
 

Forgraduatestudents:
 
Petitions for leave of absence from graduate students must include a detailed plan approved by the associate
 
dean for graduate studies and research.
 

WithdrawalProcess 
A student withdrawing from any of the College’s programs for any reason must complete a Student Exit Form 
in order to receive up-to-date records, avoid fees and charges, and to be eligible for possible refunds. The 
Student Exit Form is obtained from the Registrar’s Office. The student must obtain signatures for clearance 
fromthefollowingdepartments:BusinessOffice,FinancialAid, InformationTechnology,PublicSafetyandthe 
Library. The student will also need to vacate their locker and return their SUNY ID and any other materials 
deemed property of SUNY College of Optometry. After the student completes the exit process, Student 
Affairs will be the last department to sign the form. 
Note: Student Affairs will not sign until all signatures for clearance are obtained. The Registrar is the 
recipient of thecompletedformandwill enter the information on the student’spermenant record. 
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Refunds 
For the policy on refunds for tuition & fees, please refer to the Bursar’s SUNY Refund of Tuition and Fees 
Policy website (http://www.sunyopt.edu/offices/business-affairs/bursar/). 

Exemption from Course Requirements 
The requirements for exemption are at the discretion of the IOR. The basis of the determination is typically 
either (a) evidence of prior satisfactory completion of equivalent coursework or (b) the passing of a 
prerequisite examination. Upon the grantingof an exemption, the instructor should forwarda written 
statement to the registrar indicating the basis of the exemption. Such students will receive the letter “X” on 
their transcript in place of a grade for the course. 

Auditing Courses 
Permission to audit a course may be granted by the instructor for a period not to exceed one academic 
term. The decision on whether or not to admit a potential auditor to a course is solely at the discretion of 
the instructor of the particular course. Auditors pay no tuition or fees and no record of their attendance 
is maintained by the College. If a person auditing a course is not a member of the College faculty, staff or 
student body, they must conform to all College policies and procedures concerning guests and visitors. 

Transfer Credit 
In certain circumstances, the SUNY College of Optometry will accept transfer credits in accordance with the 
registrar, the vice president and dean for academic affairs and the Office of Admissions. Transfer credits will 
be accepted for joint degree programs, the OD/MBA Certificate program, CSTEP and Advanced Standing. 

Student Coursework 
If the student is required to take coursework totaling more than 12 credits, during the first or second half of a 
semester, the student is responsible for the full semester tuition. If a student attends less than 12 credit hours 
theywillbechargedtheper-credit-hourfee. 

Degrees 
TheSUNYCollegeofOptometry conferstheDoctorofOptometry(OD),DoctorofPhilosophyinVision 
Science(PhD)andtheMastersofScienceinVisionScience(MS)degrees..Theconferralofdegreeswillbe 
to students who satisfactorily complete all academic requirements, are not on probation and do not have 
outstanding financial obligations. 

National Board Examinaton for the Doctor of Optometry 
The National Board examination shall not be considered a substitute for the standards and criteria set by 
the College for promotion within or graduation from the Doctor of Optometry program at the College. The 
faculty of the College reserves the right--indeed has the responsibility--to set standards for promotion and 
graduation which are independent of external testing agencies such as the National Board of Examiners 
in Optometry. However, the National Board examinations are required by most state boards in lieu of the 
written state examinations for optometric licensure. All students who register for and take the examinations 
offered by the National Board of Examiners in Optometry (NBEO) will be required to request, on their NBEO 
application form, that scores be sent to the SUNY College of Optometry. All scores will be kept confidential 
and will only be used for conducting institutionally approved educational research. Such studies will only 
reportstatistical informationandwillnot, inany way,identify individuals.Requests forexceptionstothis 
policy should be directed to the vice president and dean for academic affairs. For more information about the 
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NBEO,pleasevisit:www.optometry.org 

National Board Examination Part III Travel Policy 
For the National Board Examination Part III (Clinical Skills Exam), students will travel to an off-site location 
to complete the clinical portion of the exam. Students will be allowed two days of excused absence from 
their assigned clinic. If a third day is necessary, then the time would have to be made up with no penalty. All 
students are responsible for informing and communicating travel arrangements with their clinic supervisor to 
ensureclinicoperationsarenot impacted. 

State Licensure for the Doctor of Optometry 
Each state has regulations and requirements that govern the licensureof optometry.Satisfactory completion 
oftheODprogramwillberequiredtoqualifyforstatelicensingexaminationsinanyofthe50states.Further 
information on state board examinations and licensure can be obtained from the individual state boards, the 
NBEO website or from the Office of Student Affairs. 

Commencement 
Commencement exercises will be held annually at the conclusion of the spring term. 

Registration and Maintenance of Matriculation 
Every student must file a Student Registration Form prior to the beginning of the Fall Term each year. 
Registration may be denied if the prior terms’ Bursar invoices have not been paid. Since the OD program is a 
fulltime,lock-stepcurriculum,allstudentsareautomaticallyregisteredforcoursesofferedintheirparticular 
year of study. There is no opportunity to add/drop courses in the OD program. However, students can add/ 
drop courseswhen registering for electives. 

Tomaintain active status in the graduate program, full time students normally must be registered for at least 
12creditseachterm.OD/MSorOD/PhDprogramstudentsnormallymustberegisteredforatleastone 
graduate course (including research credit) each term. Students may register for graduate credit during the 
summer session, however this is not necessary to maintain active status. Failure to maintain active status, 
without a formal leave of absence, for more than one term consecutively shall result in dismissal from the 
graduate program. 

In addition to the Student Registration Form, a Graduate Student Course Registration Form must be 
approved, in writing, by the student’s advisor and filed with the associate dean for graduate studies and 
research, the registrar and the Business Office before the beginning of the summer term for the academic 
year. 

Graduate courses may be added during the first two weeks of the term; courses may be dropped during the 
first four weeks of the term. An add/drop form must be completed, signed by your advisor and filed with the 
associatedean for graduate studies and research, and the registrar. 

Course and Faculty Evaluation 
Students are giventheopportunity and expected to provide formal and informal input about the curriculum, 
courses, clinic and faculty. Students are required by the College to complete formal course and instructor 
evaluationsas an official requirement for course completion. Grades may be withheld by the administration if 
evaluationsarenotcompleted. 

Formal course and instructor evaluations are distributed electronically to students at the conclusion of each 
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term. Results of these evaluations are analyzed through the Office of Academic Affairs and summaries are 
distributedanonymously tothe instructional facultyanddepartmentchairs. 

In addition to formal course and instructor evaluations, students may be asked to participate in surveys 
on various topics in order to provide important feedback for analysis and planning. Participation on these 
surveys is optional. The vice president and dean for academic affairs meets informally with each class 
periodically, and the dean and department chairs also meet each term with the class officers to discuss 
academic issues and provide students with an informal forum to discuss issues and concerns. 

PolicyonExternshipsAbroadandMission 
Trips 
SUNY Optometry, as part of its emphasis on innovative clinical education ., offers 
externships abroad through affiliations with selectacademic institutions that allow students to complete one 
quarter of their required 4th year externship rotations. Students are also encouraged to partake in interna
tional missions trips whenever possible. 

Eligibility for Externships Abroad: 
•	 Students must be in good academic and judicial standing (not be on academic probation or be under 

review for student conduct issues). 
•	 Students must complete an Externship Application and fulfill all requirements as stipulated by the Clini

cal Externship Manual. 
•	 An externship position must be available and confirmed by the partner institution 
•	 StudentsmustagreetoabidetoallpoliciesofbothSUNYOptometryandthehostinstitutionswhileon 

anexternshipabroad. 
•	 Students must sign a waiver acknowledging that they voluntarily assume full responsibility for any risk of 

loss,propertydamage,orpersonal injury, includingdeath,whichmayresultfromparticipation inactivi
ties while abroad. 

Selection Process 
Students request international externships voluntarily after a careful analysis of goals and discussion with 
the faculty advisors and the Director of Externships. Consideration for international externships involves 
an interview with the Director of Externships toestablish eligibility and the completion of the appropriate 
application documentation. Students must show that they understand what the selected externshipabroad 
entails and what they hope to achieve through the experience. (Externship abroad is a clinical program de
signed to complement and enhance students’ SUNY Optometry clinical experience, and not a travel opportu
nity to reside abroad for a period of time.) 

The Director of Externships must approve a request for an international externship after verify the student’s 
clinical skills aresufficientandthat the externship isappropriate to fulfill the studentsclinical corecompe
tencyrequirements for theclinical training. Inaddition, theDirectorofExternshipswillmakeeveryeffort to 
assure that the student can succeed in the specific clinical environment beingconsidered. Factors that are 
consideredincludeculturalandlanguagebarriers,degreeofindependence,maturity,etc. 

EligibilityforParticipationonMissionsTripsAbroad: 
•	 The College does not endorse any given organization involved in missions abroad and students are per

sonally responsible for abiding to the bylaws and requirements of each organization. 
•	 Students must obtain written authorization from faculty and clinical supervisors to be excused from their 
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respective didactic and clinical assignments. Please refer to the policy on Student Leave and Courses in 
Clinic,availableinthisHandbook,formore information. 

•	 Students assume full responsibility for any risk of loss, property damage or personal injury, including 
death,thatmayresultfromparticipationineventactivities. 

Candidatesshouldcarefullyconsideralloftheitemsbelowbeforedecidingtoapplytoexternshipsand 
missions trips abroad: 
•	 IfthestudentisgoingtoaforeigncountrywhereEnglishorhis/hernativetongueisnotwidelyused,stu

dent must ensure that s/he have sufficient language skills and confidence to conquer linguistic hurdles. 
•	 Student must consider personal levels of maturity and flexibility to adapt to living and learning in a 

non-English speakingenvironmentwithdifferentcustoms(i.e.,culturalandreligious)andexpectations. 
•	 Student must determine if s/he has any foreign travel experience which would prepare him/her for such 

challenges. 
•	 Externships abroadand InternationalMission trips require financial resources (airline ticket, student visa, 

passport, insurance,localhousingexpenses,healthinsurance,textbooks,daily livingexpenses,etc.). It is 
thestudent’s responsibility todetermine if sufficient financial resourcesareavailable toenablehim/her 
to liveabroadforthespecifiedtime. 

•	 Studentsarefully responsible toverifyall travelrelateddocuments foraccuracy,validity,andcomplete
ness(i.e.,passport,visas, required immunizations,creditcardexpiration,etc.).Non-uscitizensmust 
verify the visa requirements with the consulate of the country to which they will visit. 

•	 SUNY encourages U.S. citizens traveling abroad to use the State Department’s Smart Traveler Enrollment 
Program(STEP)atstep.state.gov/step/. 

•	 Safety and security must be students’ number one priority.Forcurrent information,advisories, or warn
ingsregardingtravelabroad,studentsshouldconsulttravel.state.gov/travel/ 
Students are encouraged to develop an emergency plan with specific action steps for different types of 
emergency (i.e.,health issues,safetyandsecurity issues,etc.) 
Students are encouraged to inform parents/guardians/family members about their plans to travel 
abroad andprovidethemwith emergency contact information. 

•	 Students are encouraged to obtain and maintain health insurance coverage for the duration abroad and 
research the policy to better understand any limits in coverage, as well as the process for securing reim
bursements and any other requirements imposed by the insurance provider. 
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Records Policy
 
EducationalRights&PrivacyAct 
All policies with regard to student records shall conform with the Family Educational Rights and Privacy 
Act (FERPA) 1974. Specific policies described below are intended to supplement the rights and assure the 
safeguards provided by FERPA and to clarify student records policy at the SUNY College of Optometry. 

Public Records 
A. The following information related toa student is considered “directory information” and theCollege 

reserves the right to disclose it to anyone inquiring without the student’s consent unless the student, 
within 10 days of the beginning of each academic year, informs the Office of Student Affairs , in writing, 
that this information is not tobemade public.Directory information is name,permanentaddressand 
telephone, localaddressandtelephone. 

B. Disclosure of Information 
1.	 The student directory information is made available to students, faculty and administrative staff 

oftheCollegefortheirownuseonly.Itmaynotbeduplicatedordisseminatedinanywaybythe 
recipient. 

2.	 The Student Directory, in full or in part, is not disseminated to outside agencies, business concerns, 
or private individuals without the consent of the vice president for student affairs . 

3.	 No officemaintainingan educational recordof a student will disclose any personally identifiable 
information fromthat record toanyone other than the studenthim/herself without the written 
consent of the student, except asprovided below. 

4.	 The records of the student will be disclosed without his/her written consent to academic and 
administrative officerswithin theCollegewho havea legitimate educational interest in the 
information.“Legitimateeducational interest” meansthedemonstratedneedtoknowbythose 
persons who act in the student’s educational interest. This includes the following persons and their 
professionalandclericalstaffactingundertheirinstructions: 
a.	 Vice president and dean for academic affairs or associate dean for graduate studies and research 

fortheprograminvolved, 
b.	 Staff of the Office of Student Affairs, 
c.	 President, 
d.	 Committees on Course & Standing, 
e.	 Facultyofeachclassonly for studentsunderacademic difficulties, 
f.	 SUNYAdministrationinAlbanyforTheSUNYInstitutionalResearchInformationSystem(SIRIS). 
g.	 Someone from an outside party with a legitimate right to know as defined by the FERPA. 

5.	 The records of a student will be disclosed without his/her written consent to those federal and state 
government agencies and officials only as provided by law. 

6.	 The records of a student will be disclosed without his/her written consent to an agency to which the 
student has applied or from which he/she has received financial aid or which has made decisions 
concerningeligibility,amount,conditionsorenforcementof termsofsuchaid. 

7.	 The records of a student will be disclosed without his/her written consent to certain educational 
agencies and institutions only as permitted by law. 

8.	 The College reserves the right to furnish to parents or guardians of financially dependent students any 
informationrelatingtosuchstudents’ academicstatus. 

9.	 The records of a student will be disclosed without his/her written consent to comply with a judicial 
order or subpoena. 

10.	 The records of a student will be disclosed without his/her written consent in a health or safety
 
emergency.
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Confidential Records 
A. Submission of Grades: 

1.	 Instructors submit grades to the Registrarelectronically via the mysunyopt.eduportal. 
2.	 Supplemental grades such as completions for “I” grades or repeat courses for “F” grades must 

be submitted on an official Grade Change Form. Grade changes must be signed by the instructor, 
department chair and the vice president and dean for academic affairs before submission to the 
OfficeoftheRegistrar. 

B. ConfidentialityofGrades 
1.	 Gradesof individual students, in any identifiable format,may not be publishedor posted.This 

prohibition includes the listing of grades by social security number. This does not preclude the posting 
of the grade distribution for a course by the instructor as long as grades are not identified by student 

2.	 All persons with access to grades must not divulge individual student grades to anyone either verbally 
or inwrittenform. 

C. Availability for use by faculty and Committees on Course & Standing. 
1.	 At the request of the vice president and dean for academic affairs or associate dean for graduate 

studies and research, transcripts, grade reports and written instructor comments may be made 
available at the end of the semester faculty meetings and at meetings of the Course & Standing 
Committee. 

2.	 Transcripts of grades at prior institutions attended, copies of standardized test scores and letters of 
recommendation may be requested by the Course & Standing Committee by majority vote of the 
committee members present. No other documents may be requested. 

3.	 The registrar shall be responsible for the distribution and collection of all documents, and copies 
thereof, which are utilized at faculty Course & Standing meetings. All such documents and copies 
must be returnedto the registrar. 

4.	 The chairperson at each meeting where student records are discussed must inform all present about 
the maintenanceofconfidentialityofall student recordsandof the proceedingsof thatmeeting. 

D. Availabilityforfaculty,professionalstaffandoutsideuse. 
1.	 Student grades may only be made available to individuals and/or agencies conducting bona fide 

educational research. 
2.	 Proposals for educational research involving the use of student grades or test scores must include: 

a.	 a statementof the objectiveof the study, 
b.	 thequalificationsof the individualor groupconducting the study, 
c.	 a description of the methodology to beemployed, 
d.	 asigned statementassuringconfidentialityofall data, 
e.	 assurance that data will only be reported as group data or if published as individual data, there will 

benopossible wayof identifying the individual, 
f.	 all studentdata supplied must be returnedat the conclusionof the project. 

AvailabilityofRecordstoStudents 
A. Inspection and Review of Records 

1.	 Any student may inspect and review his/her education records upon written request to the registrar. 
Theregistrarwillcomplyassoonaspossible;underthelawthismustbedonewithin45daysafter 
the request. 

2.	 The student has the right to review and inspect all the documents in his/her folder except: 
a.	 confidentialevaluationsandlettersofrecommendationfiledbeforeJanuary1,1975; 
b.	 evaluations and recommendations after that date if the student has waived his/her right to see 

them; 
c.	 financial recordsand statementsofhis/her parents; 
d.	 those documents classified by the law as non-educational. 

3. If, after inspecting and reviewing his/her records, the student has any questions about them, he/she 
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may request an oralor writtenexplanation and interpretationof them. 
4.	 The student may also secure a copy of every document in his/her folder open to him/her. These will 

bemadebytheCollegeunderthesameterms,conditionsandchargesasforacopyofatranscript, 
i.e. $5 for each document. If an original or source document exists elsewhere (e.g. records of other 
schools), copies will not be sent to a third party. 

B.	 Transcripts: 
1.	 Students can view their term reports at the end of each term and whenever a grade change is made 

via the my.sunyopt.edu student portal. 
2.	 Studentswithnooutstandingfinancialobligationareentitled,uponrequest, toonefreeofficial
 

transcript after graduation.
 
3.	 Studentsmust pay the current transcript fee foreach transcriptordered. 
4.	 All requests for official transcripts must be made in writing on a Transcript Request Form, available in 

the Office of Student Affairs or the student portal. Transcripts will not be sent until thefeeispaid. 
5.	 Official transcriptswillbemailedfromtheregistrar.Underspecialcircumstances,anofficial transcript 

will be given to the student in a sealed envelope stamped by the Office of the Registrar. 
C. Elementsofone transcript 

1.	 The registrar maintains records of overall class standing and grade point averages and all calculations 
relatedtothestudent’sacademicstanding. 

2.	 Cumulative and term GPA, quality points, occasions on probation and other information relative to 
the student’sacademic standingarereportedonthecollegetranscript. 

TheRetentionofRecords 
A. TheSUNYCollegeofOptometryadherestotheStateUniversityofNewYorksystemandtheAmerican 

Association of Collegiate Registrars and Admissions Officers standards for the retention of records. 
Detail on the length of time each document is maintained is available from the Office of the Registrar. 
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Academic Support Services 
Pre-PersonalCounseling 
Pre-personal counseling is available for students through the Office of Student Affairs and International 
Programs. Pre-personal counseling may be sought from the vice president for student affairs , theregistrar 
orthedirectorofcareerdevelopmentandminorityenrichment. Students may be referred to an 
appropriate external healthcare provider. 

Career Counseling 
TheCareerDevelopmentCenter(CDC),establishedin2012,wascreatedtomeetthecareerneedsofSUNY 
Optometry students, residents and alumni. Through its signature programs and events like the Family of 
MentorsProgramandtheAnnualSUNYOptometryCareerSymposium,theCDCcreatesopportunities 
for busy students and professionals to connect and create meaningful relationships important to career 
development and career advancement. Many individualized services are also available for the College 
community including career counseling, help improving interviewing and resume writing skills as well as 
others services. Students seekingcareer advice, planning, guidance and/or resources may contact the 
directorofcareerdevelopmentandminorityenrichment: 

Quy Nguyen,OD 
Director of Career Development and Minority Enrichment 
Room 1125 
212-938-5505 
qnguyen@sunyopt.edu 

Minority Enrichment 
Minority students seeking advice, guidance and/or resources may contact the director of career development 
and minority enrichment: 

Quy Nguyen,OD 
Director of Career Development and Minority Enrichment 
Room 1125 
212-938-5505 
qnguyen@sunyopt.edu 

Tutoring 
Studentswhoneedassistanceinoneormorecoursesshouldseekouttheinstructor(s)asafirststep.Peer 
tutoring can also be a valuable resource and is available at no cost to the student. In all cases, it is essential 
to request assistance as early as a need is identified. Students in need of tutoring services may contact the 
director of tutoring: 

Vito Cavallaro, 
Assistant VP for Student 
Affairs 
Room 1125 
212-938-5507 
vcavallaro@sunyopt.edu 
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Academic Faculty and Administration 
Students having difficulty with course material are strongly encouraged to discuss such issues with their 
instructor(s). Faculty may provide tutorial assistance or make recommendations and referrals to services 
that can assist you. The academic department chairs and the vice president and dean for academic affairs or 
associate dean for graduate studies and research are also available to discuss academic support issues. 

Harold Kohn Vision Science Library 
TheHaroldKohnVisionScienceLibraryisoneofthelargestvisionsciencelibrariesinthecountry.Itseeks 
to meet the informationneeds of the College community through the selection, acquisition, organization and 
delivery of materials and services, as well as provision of the technology, instruction and support necessary 
to ensure access to information. The Kohn Library contains approximately 40,000 volumes and maintains 
a comprehensive website with links to electronic journals and databases, as well as a wide range of online 
reference,visionscienceandgeneralhealthresources. 
(212) 938-5690 
Fax (212) 938-5696 
Website: http://www.sunyopt.edu/library 
Hours: Monday - Friday 8:00am - 9:30pm 
Saturday-10:00am5:00pm 
Sunday(academicyearonly)10:00am6:00pm 

The library is closed on regular College holidays. Since weekend hours are staffed solely by work-study
 
students, we recommend that you call prior to arriving at the library to ensure that regular hours are in
 
operation.
 

Summer hours are 8:00am - 8:00pm Monday – Friday,
 
10:00am–5:00pmSaturdays,andclosedonSundays
 
Food, drink, smokingandcell phone use are prohibited in the library.
 
Circulation 
Books: The student loan period is four weeks; faculty, residents and staff may borrow circulating books for 
one quarter. All books may be renewed unless they have been requested by another user. 

Reserve: Reserve materials circulate in the library for two-hour intervals. They also may be borrowed 
overnightafter4:00pm(orafter3:00pmonFridays.)Overnightloansmustbereturnedbynoonofthe 
followingdayorbynoonofthefollowingMondayinthecaseofFridayloans.Afineof$2perhourwillbe 
charged for late returns on reserve items, up to $10 per day. 
Journals:Journalsdonotcirculateoutsidethelibrary. 

Audiovisuals:Audiotapesmaybeborrowedbyallusersforaperiodofonemonth.Withthepermission 
of library staff, slides and audiovisual materials may be borrowed for use within the College. Videos may 
circulateovernightatthediscretionofthelibrarystaff. 

Returns: Books from the main collection may be returned at the circulation desk or deposited in the book 
drop located just outside the library. Reserve books and audiovisual materials may NOT be deposited in the 
book drop but must be returned at the circulation desk. 

Reference:Research assistanceand personalized electronic informationalerting services can be provided by 
speakingwiththeLibraryDirector. 

Interlibrary loan: Books and journal articles unavailable in the library may be obtained through interlibrary 
loan (ILL). Referrals also can be made to other local holding libraries if materials are needed immediately. 
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Please ask a staff member for assistance. 

Electronic Databases: Thelibrary offersawide varietyofhealth,medical, education,business,and social 
science databases on its website. Librarians have access to a variety of other electronic databases that can 
be searched upon request. 
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Clinical Programs and Policies 
University Eye Center and Satellite Clinics 
The University Eye Center, the patient care facility of the SUNY College of Optometry and an Article 28 
diagnostic and treatment center, has been a vital resource to the New York City region for decades, providing 
cutting-edge eye and vision care to an expanding patient base within our community and beyond. Your clinic 
responsibilities begin when you arrive at the College. It is the policy of SUNY Optometry that all patients 
must be treated with the utmost dignity and respect. 

Listed below, are excerpts of several key policies. Students, faculty and staff are required to comply with all 
portions of the entire University Eye Center Policy and Procedure Manual, which is available in each service 
manager’sandchief’sofficesandonline. 

A more detailed Student Clinic Manual is distributed during student’s third-year orientation to the clinics. 

Confidentiality 
It is the policy of the University Eye Center and the SUNY College of Optometry, to maintain patient 
confidentiality.As such, the College is compliant with the Federal Health InsurancePortability and 
Accountability Act of 1996 (HIPPA) Federal regulations which include training of staff, students and faculty 
providers.ThenewprivacyrulesadoptedaspartofHIPPAaswellastheHITECHActestablishingstandards 
forthereleaseofmedical information. 

Procedure 
•	 Results of clinical findings are given to patients by clinicians in the privacy of an examination room or 

consultation room. 
•	 The content of a medical record should only be discussed with the patient by individual providing the 

serviceortheprovider’ssupervisor. 
•	 All conversations concerning information of a clinical nature or matter of patient privacy are conducted in 

anoffice,consultationorexaminationroom. 
•	 Requests for medical records to be sent to outside agencies, physicians, optometrist’s offices or to the 

patient, are handled through the Medical Records Department only. An authorization signed by the 
patients is needed. 

•	 Medical records are maintained securely in the University Eye Center’s Medical Records Department and 
intheelectronicmedicalrecord. 

•	 ReleaseofHIV-relatedinformation is incompliancewithstateregulation,effectiveFebruary1,1989. 
•	 All clinical and support staff who handle patient records are required to sign a “Statement of 

Confidentiality” form. 

Examinations of Family Members 
•	 Students may not schedule family members or friends for themselves when they are not assigned to a 

Servicewithoutpermission. 
•	 The student must obtain a prior commitment from the service chief and from a faculty member who 

must supervise and sign the medical record and the encounter form. 
•	 The student must arrange for a room assignment through the chief or manager of the respective service. 
•	 All patients (even family members) must be registered and given a medical record number in the 

University Eye Center scheduled with an appointment. This can be done via the front desk in the clinic. 
Each visit to the servicemust bedocumented in the patient’s medical record. 

•	 Encounter forms must be clearly marked, “No Charge - Family Member of ” or “Discount - Family 
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Member of ”. 
A more convenient method for a student to examine a family member is to contact the appointment desk 
directly and arrange for an appointment with the student when the student is assigned to the appropriate 
service. Refer to “Employee Discounts” below to determine which fees, if any,are to be charged for the 
appointment. 

Employee Discounts 
The following discount policy has been established for both the employees and matriculated students of 
the SUNY College of Optometry. This discount policy also applies to the immediate families of the above 
namedindividuals.“Immediatefamilies” isdefinedasspouses,domestic partners,dependentchildren 
(under the age of 26) and parents. All individuals covered under this discount policy are required to inform 
the University Eye Centerof their optical and/ormajor medical (managed care) insurance. Individualseligible 
for these services will be extended a 40 percent discount on all material fees (glasses and contact lenses.) 
However, if the individual hasoptical coverage,all material feesnot coveredby his/her plan will be the 
responsibility of the individual (e.g. the 40 percent discount will not be applicable.) Deposits will be required 
before materials are ordered and materials must be paid for in full prior to the materials being dispensed. 
These individuals will be given professional courtesy of all non-materials professional services that are 
not covered by the member’s insurance except for LDU evaluations, evening/Saturday visual therapy, 
andelective refractivesurgery. Insurancecarriers typicallyexcludeproviders fromsubmittingbills for the 
examination of their own immediate family members. If providers wish to have their immediate family 
members examined in the UEC, they should either schedule them with another provider or if they choose 
to examine them themselves, the provider must apply a 100% discount with the reason “Immediate Family 
Member.” The policy of the UEC is to document every encounter that occurs and then apply the appropriate 
discount. Providers who wish to examine their own family members must schedule these appointments at 
times when they are not assigned to clinic. 

Exceptions to this policy must be approved in advance by the vice president for clinical affairs. 
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Taking Care of Business at SUNY 
College office hours 
Faculty members are available for conferences with students during established hours and by special 
appointment each week. Conferences may be requested either by instructors or students. Be sure you know 
each faculty member’soffice hoursat the beginningof each quarter. 

TheOfficeofAdministrationandFinanceisopenfrom9:00am–5:00pm.Studentsseekingtopaybills, 
conductFacultyStudentAssociationbusiness,receiverefundsorworkstudychecksmayseetheBursar 
during this time. It can be reached by calling 800-291-3937. 

Tuition, Bursar & Financial Aid 
Updated information about tuition and fees for the OD Program are available on our website: 
http://www.sunyopt.edu/education/admissions/od_program/tuition_and_fees 

PLEASENOTE:
 
FINANCIAL AID CANNOT BE DISBURSED UNTIL YOU HAVE ENROLLED IN AUGUST. INSTRUMENT EXPENSES
 
WILL BE REQUIRED PRIOR TO THE FIRST DAY OF CLASS, THUS INITIAL FINANCIAL AID DISBURSEMENTS
 
WILL NOT BE AVAILABLE FOR THOSE PURPOSES.
 

StandardsofSatisfactoryAcademicProgressfortheDeterminationofEligibilityforStudentFinancialAid 
The College reserves the right to determine if a student in the professional optometry program is making 
satisfactory academic progress. Such determinations are made by the vice president and dean for academic 
affairs in consultation with the faculty Committee on Course and Standing. All students in the professional 
optometry program who continue to be enrolled in the academic programs of the College meet this standard 
forbeingeligible forStudentFinancialAid. 

Payment Procedures 
Paymentinfullonorbeforethefirstdayofeachtermisrequiredunlessbythissamedatepaymentis 
officially deferred by the Officeof Student Affairs. The foreign student health insurance fee may not be 
deferred. Graduate students - please contact the Bursar if you are unsure of your first day of class. It is the 
student’s responsibility that mailed payments arrive in the Bursar’s Office by the due date. 

Students are encouraged to use the online method to remit payment via credit card, (Mastercard, VISA, 
American Express and Discover are accepted)- by visiting my.sunyopt.edu. Select “Finances” and then select 
“My Account Balances” to view the balance due and make a secure payment. 

Ifpayingbycheck,they should be made payable to SUNYOptometryand mailed 
to: SUNYCollegeofOptometry 
ATTN:Bursar’sOffice,Room935 
33 West 42nd Street 
New York, NY 10036 

Students may make payments in person by check, cash or credit card by visiting the Bursars Office between 
9:00 am and 5:00 pm. 

Late Payment of Tuition 
Unlessthereisadeferment,students whoseaccountsare not fully paidby the due datewill beassessed 
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A $30latepaymentfeeforbalancesupto$999.99;a$40latepaymentfeeforbalancesbetween$1,000and 
$1,999.99; and a $50 late payment fee for balances of $2,000 or more. Furthermore, those who have not 
paid their tuition in full by the due date are subject to action according to SUNY Administrative Policy. This 
may include beingdenied subsequent registration anddenied release of transcript and/ordiploma. 

Deferment of Tuition 
Deferments must be approved by College administration. Deferments expire two weeks after the first day of 
class. A late payment fee will be assessed to accounts that are not fully paid after this date with an amount 
based on the late payment policy above. 

TuitionforStudentsonanApprovedMedicalLeave 
Whenastudentisapprovedforamedicalleaveofabsenceeitherinthefirstorsecondmoduleofa 
semester, he or she is charged full tuition for that semester. In the module of their last semester, he or she 
isnotchargedtuition(onlyfees)sincethestudentismakingupcourseworkthatwaspaidforinaprevious 
semester. 

The student would pay the entire fall semester (summer rotation, May - August and fall rotation, August 
–November)tuitionwhenheorshereturnsandthenwouldnotpayfortheir lastrotationinsummer(May– 
August) because he/she would be making up the summer rotation in the next academic year. 

Tuition for Students Remediating Coursework 
If the student is required to retake coursework totaling more than 12 credits, duringeither of the modules, the 
student is responsible for the full semester tuition. If a student attends less than 12 credit hours in a module 
theywillbechargedtheper-credithour fee. 

EligibilityandDisbursementofFinancialAid 
Eligibility for financial aid is determined through the Office of Financial Aid with the use of information from 
your FAFSA Form. Parents’ income is required for all grant programs and certain loan programs. Forms and 
applicationsareavailable in theOfficeofFinancialAid. 

Students are encouraged to sign up for direct deposit of their refunds. Once refunds are available, the 
Bursar’s Office will notify you; and, if you have not opted for direct deposit, then you may pick up your check 
in the Bursar’s Office. No funds are available in the Office of Financial Aid. 

Any financial aid that has an asterisk on the statement is pending and may not include bank origination 
or other fees. Once pending funds arrive, the actual amounts are credited to student accounts. Students 
expectingother financial aidare required tohave defermentsapprovedby the directorof financial aid and 
submitted to the bursar on or before the date indicated on the invoice. 

ChangeofAddress 
Students are responsible for informing the Office of Student Affairs of any change inaddress. 
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Appendix A 
Financial Aid Information and Policies 

There are a number of federal, state and institutional programs to assist students in financing their 
education.  These programs include grants, work opportunities, scholarships and loans. 
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Students who apply for and secure educational loans are encouraged to keep within manageable borrowing levels. 
Counseling is available to assist students in applying for student financial aid, financial planning, and calculating and 
considering manageable debt levels. 

Financial Aid Packaging Policy 

Federal government guidelines are used to "package" or formulate aid policy for students at SUNY. This procedure 
assumes that a student or the student's family is responsible for the financial obligations incurred while attending the 
SUNY College of Optometry.  If funds beyond those available through family resources are needed to pay educational 
costs, the College will review the student's eligibility for an array of available financial aid programs. 

The College determines eligibility for a Federal Stafford Loan.  This need-based loan is federally subsidized and based on 
the student's and family's ability to pay as determined by a federally mandated formula of needs analysis. 

The financial aid office evaluates a student for the Federal Perkins Loan (formerly NDSL), Health Professions Student Loan, 
College Work/Study, tuition waivers and scholarships, through the Free Application for Federal Student Aid. Financial need 
must be demonstrated and parental financial information is required to determine need for campus-based and 
institutional aid. 

The student also may be considered for an Unsubsidized Federal Stafford Loan which is based only on educational 
expenses remaining after other financial aid is awarded. 

Information on private loans through banks and alternative loan programs is also available in the financial aid office. 

Many students will be required to complete verification in order to be evaluated for Title IV (Stafford, Perkins, College 
Work/Study) funds.  This requires complete financial disclosure from the student. 

Adherence to our schedule guarantees prompt processing of financial aid packages. 

Application Process 
Students applying for financial aid will be required to submit the following: 

1) SUNY-Optometry Application for Financial Aid; 
2) Free Application for Federal Student Aid (FAFSA); 
3) Independent students: IRS Transcript’s of federal tax forms; signed copy of parent's federal tax forms (may 

be required); certification of non-filing status, when applicable. 
4) Proof of non-taxable income as indicated on the application may be required; 

The Financial Aid Office reserves the right to request additional information and documentation as appropriate.
 

All Graduate and Professional students are considered independent. Parental information is required, however, to be
 
considered for tuition waiver programs, HPSL loans and LDS loans.
 
The following criteria must be met in order to be considered for aid:
 

- Satisfactory academic progress must be maintained; 

- Student must not be in default of previous student loans, payment loans or consolidation loans; 

- Student must not owe a refund on Pell, SEOG, SSIG or Byrd Scholarship Programs; 

- Male students must be registered for Selective Service. 

- Any outstanding debts to the College must be satisfied before receiving additional aid. 
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REMEMBER: Loans from the government and private sources are debts that must be repaid.  It is important that students 
keep accurate records which indicate what they have borrowed and the repayment terms.  Students are advised to use 
these resources judiciously, borrowing only what they need.  The government is enforcing strict repayment of student 
loans, and failure to meet one's obligations may result in federal prosecution and irreparable damage to one's personal 
credit record. 

The application deadline for financial aid is APRIL 15 for the following academic year. 

Disbursement Of Student Financial Aid 

The Business Office will notify the student when aid has arrived and been processed, and, if necessary, that a student 
endorsement is required. Refunds will usually be ready within approximately 5 business days after the aid is processed. 

All Stafford Loans will be Disbursed electronically if your lender participates in the EFT process. (Electronic Funds Transfer) 

Standards of Satisfactory Progress for the Determination of Eligibility for Student Financial Aid * 

The following are the minimum acceptable standards of satisfactory academic progress, for each professional year as it 
relates to financial aid eligibility. The College reserves the right to determine when a student is making satisfactory 
academic progress, if recommended to continue the current curriculum in a regular or special status by the Faculty 
Committee on Course and Standing. 

Professional Year  Cumulative GPA 
First ---------------------------------------------- 1.00 (D) 
Second ---------------------------------------------- 1.50 
Third ---------------------------------------------- 1.75 
Fourth ---------------------------------------------- 2.00 (C) 

Academic Progress and Requirements 

The University is concerned each student's academic advancement proceed at a satisfactory pace. Student's academic 
progress will be reviewed each term. The entire OD program must be completed within seven years. The following 
chart lists the minimum number of credit hours students OD and students must pass per academic year. 

Academic years
completed 

1 2 3 4 5 6 7 

Number of credits
Successfully 
completed per year 

      28.60  28.60 31.25  31.25  34.85 34.88   50.00 

Academic progress is established by dividing the academic year in question by the number of terms included in the 
year. Failure to make satisfactory progress during the first term will result in financial aid probation for one term. 
Failure to make satisfactory 
progress during the second period will result in withdrawal of aid. A review of the full academic year will be made 
prior to the decision to withdraw financial aid. 
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Return of Title IV Policy/Withdrawing from Classes 

If you withdraw from all classes prior to completing more than 60% of a semester, you may be required to repay
 
a portion of the federal financial aid received for the semester.
 

Financial Aid Office is required by federal statute to recalculate federal financial aid eligibility for students who 

withdraw, drop out, are dismissed, or take a leave of absence prior to completing 60% of a payment period or
 
semester. All Title IV financial aid programs must be recalculated in these situations.
 

The return of Federal Title IV funds calculation determines the percentage of “earned” and “unearned” federal
 
aid. This percentage is determined by dividing the number of days completed by the number of days in the
 
payment period. If the student has completed more than 60 percent of the period, all funds have been “earned,”
 
and there is no return of federal funds. If less than 60 percent of charges were “earned,” the formula determines
 
the amount of aid which must be returned to the federal programs.
 

Federal funds must be returned in the following order:
 
Unsubsidized Federal Stafford Loans,
 
PLUS Loans,
 
other Title IV assistance.
 

Contact the Financial Aid Office for more information.
 

The college must return the amount of Title IV funds for which it is responsible no later than 45 days after the
 
date of the determination of the date of the student's withdrawal.
 

Students who are no longer attending at least six credit hours at the time loan funds are scheduled to be 

disbursed are not eligible to receive those funds. The loan will be cancelled and all loan funds returned to the
 
Department of Education. Keep in mind that when Title IV funds are returned, the student may owe a debit
 
balance to the college
 
. 

The student should contact the Bursar’s Office to make arrangements to pay the 

balance. In any instance where it is felt that individual circumstances may warrant exception to the institutional
 
refund policy, the student may appeal in writing to the Student Affairs Office
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Appendix B
 
Students with Disabilities Under the Americans with Disabilities Act 
(ADA) 
The SUNY College of Optometry is committed providing students with disabilities equal access to all of 
its programs and services by providing reasonable accommodation, as governed by the Americans with 
Disabilities Act (ADA), SUNY policy, and not withstanding the Functional Requirements for the Profession of 
Optometry. 

If a newly admitted or current student or newly admitted student has historically been provided 
accommodationsinschool,heorshemaywishtoconsiderdisclosinghisorherdisabilityandtoformally 
applying for accommodations at SUNY Optometry. 

If a student receives a new diagnosis from a licensed medical professional or psychologist while studying at 
SUNY College of Optometry, and if reasonable accommodations are recommended by this provider, he or 
she may also wish to disclose the disability and to formally apply for accommodations at the College. 

IMPORTANT: It is the student’s right and sole responsibility to disclose or not disclose a particular disability. 
Disclosure must always be done in writing, as outlined below. 

Requesting a Reasonable Accommodation Under ADA 
Formal requests for reasonable accommodations must be submitted to the vice president for student affairs 
six weeks before the student needs a particular accommodation, or as soon possible. The vice president for 
student affairs will makeevery effort to keep 
the matterconfidential,but completeconfidentialitycannotbealwaysguaranteed.Students donothaveto 
discuss their diagnoses with their faculty members, however,unless they choose to. 

Studentswill benotifiedbythe vicepresident for studentaffairs , inwriting, when a final decision is made to 
grant or deny a request for a reasonable accommodation. The college registrar will notify college faculty 
when a student has been approved for a specific accommodation. The registrar 
will also notify the College’s director of human resources/Title IX officer, who maintains records of the 
accommodations granted for SUNY system compliance. 

TheSUNYCollegeofOptometryreservestherighttoverifytheinformationprovidedbyastudentandto 
request additional information, as necessary,until a decision is reached by the vice president for student 
affairs. 

Typically, studentswith learningorpsychological disabilitiesare required toundergoadequatetestingor 
examination by a licensed and qualified medical doctor or psychologist, disclose their diagnosis and verify 
that they are being properly medicated (if applicable) for the condition in question. Also, it is important for 
the attending physician or psychologist to provide a statement that recommends the accommodation(s) that 
the student needs and to explain how the provision of the particular accommodation will help the student be 
more successful in a College program. 

Types of Accommodations 
The SUNY College of Optometry historically has provided the following reasonable accommodation to 
studentswho have been approved, inadvance, to receivethem: 
• Extended time to takean examination 
• The ability to take a writtenexamination in a quiet environment 
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•	 Special classroom seating 
•	 Tape recording of lectures (with instructor’s permission) 
•	 Peernotetaker 
•	 Tutoring Services 
•	 Assistive listening device, e.g. FM system 

Students who have been approved for testing accommodations must notify their professors of their needs 
atthebeginningofeachsemester.Itisalsoagoodideatoremindtheseprofessorsoneweekpriortoa 
scheduledexam.Ifastudentwaitstonotifytheirfacultymembers,lastminuterequestsforaccommodations 
cannotbeguaranteed. 

Behavioral Concerns 
The ADA does not excuse the inappropriate behavior of students. 
•	 A student is not qualified for accommodations if he/she cannot comply with the College’s Code of Ethics 

orifhe/sheposesaseriousriskofharmtoothers. 
•	 An institution may discipline a student with a disability for engaging in misconduct if it would impose the 

same discipline on a student without a disability. 
•	 Misconduct due to not taking prescribed medication does not have to be accommodated. 

Grievance Procedures 
Students have 10 business days from the date a decision is rendered by the vice president of student affairs 
to appeal the decision to the SUNY College of Optometry’s director of human resources/Title IX officer. 

The appeal or complaint must be presented to the director of human resources/Title IX officer, in writing, 
within 10 business days following the decision being appealed so that documents can be reviewed and 
interviews can be conducted, as necessary, to determine if reasonable accommodations can be provided to 
the student. 

The vice president for student affairs is available, by appointment, to discuss the process for requesting 
reasonable accommodations under ADA with interested students. 
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Appendix C 
Functional Requirements for Succeeding in Optometry School 
and as a Doctor Of Optometry 
In an effort to inform students of the personal skills that are required to practice the profession of optometry, 
the following functional standards were developed by the Association of Schools and Colleges of Optometry: 

Functional Standards for Didactic and Clinical Optometric Education 
The SUNY College of Optometry must ensure that students demonstrate satisfactory knowledge and skills in 
the provision of optometric care. The Admission Committee, therefore, must consider a candidate’s capacity 
to functioneffectively in both theacademic andclinicalenvironments, as well as a candidate’s academic 
qualifications and personal attributes. 

To provide guidance to those considering optometry as a profession, the Association of Schools and Colleges 
of Optometry (ASCO) has established functional standards for optometric education. The ability to meet 
these standards, along with other criteria established by SUNY Optometry, is necessary for graduation from 
our Doctor of Optometry program. 

The functional standards for optometric education require that the candidate/student possessappropriate 
abilities in the following areas: 1) observation; 2) communication; 3) sensory and motor coordination; 4) 
intellectual-conceptual,integrativeandquantitativeabilities;and5)behavioralandsocialattributes.Eachof 
these areas is described in this document. 

In any case where a student’s abilities in one of these areas are compromised, he or she must demonstrate 
alternativemeansand/orabilities to meet the functional requirements. It is expected that seekingandusing 
such alternativemeansand/or abilities shall bethe responsibility of the student.Upon receipt ofappropriate 
documentation of a disability, to the Office of Student Affairs, the College will be expected to provide 
reasonable assistance and accommodation to the student. 

ObservationAbilities 
The student must be able to acquire a defined level of required knowledge as presented through lectures, 
laboratories,demonstrations,patient interactionandself-study.Acquiringthisbodyof information 
necessitates the functional use of visual, auditory and somatic sensation enhanced by the functional use of 
other sensory modalities. Examples of these observational skills in which accurate information needs to be 
extracted in an efficient manner include: 

Visual Abilities (as they relate to such things as visual acuity, color vision and binocularity): 
• visualizingand reading information frompapers, films, slides, video andcomputerdisplays 
• observingoptical, anatomic,physiologicandpharmacologicdemonstrationsandexperiments 
• discriminating microscopic images of tissue and microorganisms 
• observing a patient and noting non-verbal signs 
•	 discriminating numbers, images, and patterns associated with diagnostic tests and instruments 
•	 visualizing specific ocular tissues in order to discern three-dimensional relationships, depth and color 

changes 
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AuditoryAbilities 
•	 understandingverbalpresentations inlecture,laboratoryandpatientsettings 
•	 recognizing and interpreting various sounds associated with laboratory experiments as well as diagnostic 

andtherapeuticprocedures 

TactileAbilities 
•	 palpating the eyeand relatedareas to determine the integrity of the underlying structures 
•	 palpatingandfeelingcertaincardiovascularpulses 

Communication Abilities 
Thestudentmust beable tocommunicateeffectively,efficientlyandsensitivelywith patientsandtheir 
families, peers, staff, instructors and other members of the health care team. The student must be able to 
demonstrateestablishedcommunication skillsusing traditional andalternative means. Examplesof required 
communications skills include: 
•	 relatingeffectivelyand sensitively to patients, conveyingcompassion and empathy 
•	 perceiving verbal and non-verbal communication such as sadness, worry, agitation and lack of 

comprehension frompatients 
•	 eliciting information from patients and observing changes in mood and activity 
•	 communicatingquickly,effectivelyandefficiently inoralandwrittenEnglishwithpatientsandother 

members of the health care team 
•	 reading and legibly recordingobservations, test results and management plansaccurately 
•	 completing assignments, patient records and correspondence accurately and in a timely manner 

Sensory and Motor Coordination Abilities 
Students must possess the sensory and motor skills necessary to perform an eye examination, including 
emergencycare.Ingeneral,thisrequiressufficientexteroceptionsense(touch,pain,temperature), 
proprioceptivesense (position,pressure,movement, stereognosis, andvibratory) and finemotor function 
(significant coordination and manual dexterity using arms, wrists, hands and fingers). Examples of skills 
required include: 
•	 instillationofocularpharmaceuticalagents 
•	 insertion, removalandmanipulationofcontact lenses 
•	 assessment of blood pressure and pulse 
•	 removalof foreignobjects fromthe cornea 
•	 simultaneous manipulation of lenses, instruments and therapeutic agents and devices 
•	 reasonablefacilityofmovement 

Intellectual, Conceptual, Integrative and Quantitative Abilities 
Problemsolving, a most critical skill, is essential for optometric students and must be performed quickly, 
especially in emergency situations. In order to be an effective problem solver, the student must be able to 
accurately and efficiently utilize such abilities as measurement, calculation, reasoning, analysis, judgment, 
investigation,memory,numerical recognitionandsynthesis.Examplesof theseabilities includebeingableto: 
•	 determine appropriate questions to be asked and clinical tests to be performed 
•	 identifyandanalyzesignificantfindings fromhistory,examination,andothertestdata 
•	 demonstrate good judgment and provide a reasonable assessment, diagnosis and management of 

patients 
•	 retain,recallandobtaininformationinanefficientmanner 
•	 identify and communicate the limits of one’sknowledgeand skill 
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Behavioral and Social Attributes 
The student must possess the necessary behavioral and social attributes for the study and practice of 
optometry.Examplesofsuchattributesinclude: 
• satisfactory emotional health required for full utilization of one’s intellectual ability 
• highethical standardsand integrity 
• anempathy with patients andconcern for theirwelfare 
• commitment to the optometric profession and its standards 
• effectiveinterpersonalrelationshipswithpatients,peersandinstructors 
• professionaldemeanor 
• effective functioning under varying degrees of stress and workload 
• adaptability tochangingenvironmentsanduncertainties inherent inpatientcare 
• positive acceptance of suggestions and constructive criticism 
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Appendix D 
Article 130 – Sex Offenses from NYS Penal Law 
Section 130.00 Sex offenses; definitions of terms. 

130.05 Sex offenses; lack of consent.
 
130.10 Sex offenses; limitation; defenses.
 
130.16 Sex offenses; corroboration.
 
130.20 Sexual misconduct.
 
130.25Rape in thethirddegree.
 
130.30 Rape in the second degree.
 
130.35Rape inthe firstdegree.
 
130.40 Criminal sexual act in the third degree.
 
130.45 Criminal sexual act in the second degree.
 
130.50 Criminal sexual act in the first degree.
 
130.52 Forcible touching.
 
130.53Persistentsexualabuse.
 
130.55Sexual abuse in the thirddegree.
 
130.60 Sexual abuse in the second degree.
 
130.65 Sexualabuse in the first degree.
 
130.65-a Aggravated sexual abuse in the fourth degree.
 
130.66 Aggravated sexual abuse in the third degree.
 
130.67Aggravated sexual abuse in the second degree.
 
130.70 Aggravated sexual abuse in the first degree.
 
130.75 Course of sexual conduct against a child in the first degree.
 
130.80 Course of sexual conduct against a child in the second degree.
 
130.85 Female genital mutilation.
 
130.90 Facilitatinga sexoffensewithacontrolled substance.
 
130.91 Sexually motivated felony.
 
130.92 Sentencing.
 
130.95 Predatorysexualassault.
 
130.96 Predatory sexual assault against a child.
 

§130.00Sexoffenses;definitionsofterms.
 
Thefollowingdefinitionsareapplicabletothisarticle: 
1. “Sexual intercourse” has its ordinary meaning and occurs upon any penetration, however slight. 
2. (a) “Oral sexual conduct” means conduct between persons consisting of contact between the mouth and 
the penis, the mouth and the anus, or the mouth and the vulva or vagina. 
(b) “Anal sexual conduct” means conduct between persons consisting of contact between the penis and 
anus. 
3. “Sexual contact” means any touching of the sexual or other intimate parts of a person for the purpose 
of gratifying sexual desire of either party. It includes the touching of the actor by the victim, as well as the 
touching of the victim by the actor,whether directly or through clothing, as well as the emission of ejaculate 
bythe actoruponany part of thevictim, clothedorunclothed. 
4. For the purposes of this article “married” means the existence of the relationship betweenthe actor and 
thevictimasspouseswhichisrecognizedbylawatthetimetheactorcommitsanoffenseproscribedbythis 
article against the victim. 
5. “Mentally disabled” means that a person suffers from a mental disease or defect which renders him or her 
incapable of appraising the nature of his or her conduct. 
6. “Mentally incapacitated” means that a person is rendered temporarily incapable of appraising or 
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controlling his conduct owing to the influence of a narcotic or intoxicating substance administered to him 
without his consent, or to any other act committed upon him without his consent. 
7. “Physically helpless” means that a person is unconscious or for any other reason is physically unable to 
communicateunwillingness to an act. 
8. “Forciblecompulsion”meanstocompelbyeither: 
(a) use of physical force; or 
(b) a threat, express or implied, which places a person in fear of immediate death or physical injury to 
himself,herself oranotherperson, or in fear thathe, she oranotherperson will immediately be kidnapped. 
9. “Foreignobject”meansany instrumentorarticlewhich,when inserted in thevagina,urethra,penisor 
rectum, is capableofcausingphysical injury. 
10. “Sexualconduct” means sexual intercourse,oral sexualconduct,anal sexualconduct,aggravatedsexual 
contact, or sexual contact. 
11. “Aggravatedsexual contact” means inserting, other than for avalidmedicalpurpose, a foreignobject in 
the vagina, urethra,penis or rectumof a child, therebycausing physical injury to such child. 
12. “Health care provider” means any person who is, or is required to be, licensed or registered or holds 
himself or herself out to be licensed or registered, or provides services as if he or she were licensed or 
registeredintheprofessionofmedicine,chiropractic,dentistryorpodiatryunderanyofthefollowing:article 
onehundredthirty-one,onehundredthirty-two,onehundredthirty-three,oronehundredforty-oneof the 
education law. 
13. “Mentalhealthcareprovider” shallmean a licensedphysician, licensedpsychologist, registered 
professional nurse, licensed clinical Social worker or a licensed master social worker under the supervision of 
aphysician, psychologist or licensed clinical social worker. 

§130.05Sexoffenses;lackofconsent. 
1. Whether or not specifically stated, it is an element of every offense defined in this article that the sexual 
act was committed without consent of the victim. 
2. Lack of consent results from: 
(a) Forciblecompulsion;or 
(b) Incapacity to consent; or 
(c) Where the offense charged is sexual abuse or forcible touching, any circumstances, in addition to forcible 
compulsion or 
Incapacity to consent, in which the victim does not expressly or impliedly acquiesce in the actor’s conduct; or 
(d) Where the offense charged is rape in the third degree as defined in subdivision three of section 130.25, 
or criminal sexual act in the third degree as defined in subdivision three of section 130.40, in addition to 
forcible compulsion, circumstancesunderwhich, at the time of theact of intercourse, oral sexual conduct 
or anal sexual conduct, the victim clearly expressed that he or she did not consent to engage in such act, 
and a reasonable person in the actor’s situation would have understood such person’s words and acts as an 
expression of lack of consent to such act under all the circumstances. 
3. Apersonisdeemedincapableofconsentwhenheorsheis: 
(a) less than seventeen years old; or 
(b) mentally disabled; or 
(c) mentally incapacitated; or 
(d) physicallyhelpless; or 
(e) committed to the care and custody of the state department of correctional services or a hospital, as such 
term is defined in subdivision two of section four hundred of the correction law, and the actor is an employee, 
notmarriedtosuchperson,whoknowsorreasonablyshouldknowthatsuchpersoniscommittedtothecare 
and custody of such department or hospital. For purposes of this paragraph, “employee” means 
(i) an employee of the state department of correctional services who performs professional duties in a state 
correctional facilityconsistingofprovidingcustody,medicalormentalhealthservices,counselingservices, 
educationalprograms,orvocationaltrainingfor inmates; 
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(ii) an employee of the division of parole who performs professional duties in a state correctional facility and 
who provides institutional parole servicespursuant to section two hundred fifty-nine-e of the executive law; 
or 
(iii)an employee of the office of mental health who performs professional duties in a state correctional 
facility or hospital, as such term is defined in subdivision two of section four hundred of the correction law, 
consisting of providing custody, or medical or mental health services for such inmates; or 
(iv) aperson, includinga volunteer,providing direct services to inmates in the statecorrectional facility in 
which the victim is confined at the time of the offense pursuant to a contractual arrangement with the state 
departmentofcorrectionalservicesor,in 
the case of a volunteer,a written agreement with such department, providedthat the person received written 
notice concerning the provisions of this paragraph; or 
(f) committed to the care and custody of a local correctional facility, as such term is defined in subdivision 
two of section forty of the correction law, and the actor is an employee, not married to such person, who 
knowsorreasonablyshouldknowthatsuchpersoniscommittedtothecareandcustodyofsuchfacility. 
Forpurposesof this paragraph, “employee” means anemployeeof the local correctional facility wherethe 
person is committed who performs professional duties consisting of providing custody, medical or mental 
health services, counselingservices,educational services,orvocational trainingfor inmates.Forpurposes 
of this paragraph, “employee” shall also mean a person, including a volunteer or a government employee 
of the state division of parole or a local health, education or probation agency,providingdirect services to 
inmates in the local correctional facility in which the victim is confined at the time of the offense pursuant 
to a contractual arrangement with the local correctional department or, in the case of such a volunteer or 
governmentemployee,a written agreement with such department,providedthat such person received 
written notice concerning the provisions of this paragraph; or 
(g) committed to or placed with the office of children and family services and in residential care, and the 
actorisanemployee,notmarriedtosuchperson,whoknowsorreasonablyshouldknowthatsuchpersonis 
committed to or placed with such office of children and family services and in residential care. For purposes 
of this paragraph, “employee” means an employee of the office of children and family services or of a 
residential facility who performs dutiesconsistingof providingcustody,medicalor mentalhealth services, 
counseling services, educational services, or vocational training for persons committed to or placed with the 
office of children and family servicesand in residential care; or 
(h) a client or patient and the actor is a health care provider or mental health care provider charged with rape 
in the third degree as defined in section 130.25, criminal sexual act in the third degree as defined in section 
130.40, aggravated sexual abuse in the fourth degree as defined in section 130.65-a, or sexual abuse in the 
third degree as defined in section 130.55, and the act of sexual conduct occurs during a treatment session, 
consultation, interview, or examination. 

§ 130.10 Sex offenses; limitation; defenses. 
1. Inanyprosecutionunderthisarticleinwhichthevictim’slackofconsentisbasedsolelyuponhisorher 
incapacity to consent because he or she was mentally disabled, mentally incapacitated or physically helpless, 
it is an affirmative defense that the defendant, at the time he or she engaged in the conduct constituting the 
offense, did not know of the facts or conditions responsible for such incapacity to consent. 
2. Conduct performed for a valid medical or mental health care purpose shall not constitute a violation of any 
sectionofthisarticleinwhichincapacitytoconsentisbasedonthecircumstancessetforthinparagraph(h) 
of subdivision three of section 130.05 of this article. 
3. In any prosecution for the crime of rape in the third degree as defined in section 130.25, criminal sexual 
act in the third degree as defined in section 130.40, aggravated sexual abuse in the fourth degree as defined 
in section 130.65-a, or sexual abuse in the third degree as defined in section 130.55 in which incapacity to 
consentisbasedonthecircumstancessetforthinparagraph(h)ofsubdivisionthreeofsection130.05of 
this article it shall be an affirmative defense that the client or patient consented to such conduct charged 
after having been expressly advised by the health care or mental health care provider that such conduct was 
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not performed fora valid medical purpose. 
4. Inanyprosecutionunderthisarticleinwhichthevictim’slackofconsentisbasedsolelyonhisorher 
incapacity to consent because he or she was less than seventeen years old, mentally disabled, or a client or 
patient and the actor is a health care provider, it shall be a defense that the defendant was married to the 
victim as defined in subdivision four of section 130.00 of this article. 

§ 130.16 Sex offenses; corroboration. 
A person shall not be convicted of any offense defined in this article of which lack of consent is an element 
but results solely fromincapacity toconsent becauseof the victim’smentaldefect,ormental incapacity, 
or an attempt to commit the same, solely on the testimony of the victim, unsupported by other evidence 
tending to: 
(a) Establish that an attempt was made to engage the victim in sexual intercourse, oral sexual conduct, anal 
sexual conduct, or sexual contact, as the case may be, at the time of the occurrence; and 
(b) Connect the defendant with the commission of the offense or attempted offense. 

§ 130.20 Sexual misconduct. 
Apersonisguiltyofsexualmisconductwhen: 
1. He or she engages in sexual intercourse with another person without such person’s consent; or 
2. Heorsheengagesinoralsexualconductoranalsexualconductwithanotherpersonwithoutsuch 
person’sconsent; or 
3. Heorsheengagesinsexualconductwithananimaloradeadhumanbody. 
SexualmisconductisaclassAmisdemeanor. 

§130.25Rapeinthethirddegree. 
Apersonisguiltyofrapeinthethirddegreewhen: 
1. Heorsheengagesinsexualintercoursewithanotherpersonwhoisincapableofconsentbyreasonof 
some factor other than being less than seventeen years old; 
2. Being twenty-one years old or more, he or she engages in sexual intercourse with another person less than 
seventeen yearsold; or 
3. He or she engages in sexual intercourse with another person without such person’s consent where such 
lack of consent is by reason of some factor other than incapacity to consent. 
RapeinthethirddegreeisaclassEfelony. 

§130.30Rapeintheseconddegree. 
Apersonisguiltyofrapeintheseconddegreewhen: 
1. Being eighteen years old or more, he or she engages in sexual intercourse with another person less than
 
fifteenyearsold;or
 
2. Heorsheengagesinsexualintercoursewithanotherpersonwhoisincapableofconsentbyreasonof
 
being mentally disabled or mentally incapacitated.
 
It shall be an affirmative defense to the crime of rape in the second degree as defined in subdivision one of
 
this section that the defendant was less than four years older than the victim at the time of the act.
 
RapeintheseconddegreeisaclassDfelony.
 

§130.35Rapeinthefirstdegree. 
Apersonisguiltyofrapeinthefirstdegreewhenheorsheengagesinsexualintercoursewithanother 
person: 
1. By forciblecompulsion;or 
2. Whoisincapableofconsentbyreasonofbeingphysicallyhelpless;or 
3. Whoislessthanelevenyearsold;or 
4. Whoislessthanthirteenyearsoldandtheactoriseighteenyearsoldormore. 
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RapeinthefirstdegreeisaclassBfelony 

§130.40Criminalsexualactinthethirddegree. 
A person is guilty of criminal sexual act in the third degree when: 
1. Heorsheengagesinoralsexualconductoranalsexualconductwithapersonwhoisincapableofconsent 
by reason of some factor other than being less than seventeen years old; 
2. Beingtwenty-oneyearsoldormore,heorsheengagesinoralsexualconductoranalsexualconductwith 
a person less than seventeen years old; or 
3. Heorsheengagesinoralsexualconductoranalsexualconductwithanotherpersonwithoutsuch 
person’s consent where such lack of consent is by reason of some factor other than incapacity to consent. 
Criminal sexual act in the third degree is a class E felony. 

§130.45Criminalsexualactintheseconddegree. 
A person is guilty of criminal sexual act in the second degree when: 
1. Beingeighteenyearsoldormore,heorsheengagesinoralsexualconductoranalsexualconductwith 
another person less than fifteen years old; or 
2. Heorsheengagesinoralsexualconductoranalsexualconductwithanotherpersonwhoisincapableof 
consentby reason of beingmentally disabledor mentally incapacitated. 
It shall be an affirmative defense to the crime of criminal sexual act in the second degree as defined in 
subdivision one of this section that the defendant was less than four years older than the victim at the time 
of the act. 
CriminalsexualactintheseconddegreeisaclassDfelony 

§130.50Criminalsexualactinthefirstdegree. 
Apersonisguiltyofcriminalsexualactinthefirstdegreewhenheorsheengagesinoralsexualconductor 
anal sexual conduct with another person: 
1. By forciblecompulsion;or 
2. Whoisincapableofconsentbyreasonofbeingphysicallyhelpless;or 
3. Whoislessthanelevenyearsold;or 
4. Whoislessthanthirteenyearsoldandtheactoriseighteenyearsoldormore. 
Criminal sexual act in the first degree is a class B felony. 

§ 130.52 Forcible touching. 
A person is guilty of forcible touching when such person intentionally, and for no legitimate purpose, forcibly 
touches the sexual or other intimate parts of another person for the purpose of degrading or abusing such 
person; or for the purpose of gratifying the actor’s sexual desire. For the purposesof this section, forcible 
touching includessqueezing, grabbingorpinching. 
Forcible touching is a class A misdemeanor. 

§ 130.53 Persistent sexual abuse. 
Apersonisguiltyofpersistentsexualabusewhenheorshecommitsthecrimeofforcibletouching,as 
defined in section 130.52 of this article, sexual abuse in the third degree, as defined in section 130.55 of 
this article, or sexual abuse in the second degree, asdefined in section 130.60 of this article, and, within 
the previous ten year period, has been convicted two or more times, in separate criminal transactions for 
which sentence was imposed on separate occasions, of forcible touching, as defined in section 130.52 of 
this article, sexual abuse in the third degree as defined in section 130.55 of this article, sexual abuse in the 
second degree, as defined in section 130.60 of this article, or any offense defined in this article, of which the 
commission or attempted commission thereof is a felony. 
Persistent sexual abuse is a class E felony. 
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§130.55Sexualabuseinthethirddegree. 
Apersonisguiltyofsexualabuseinthethirddegreewhenheorshesubjectsanotherpersontosexual 
contactwithout the latter’s consent;exceptthat inany prosecution under this section, it is anaffirmative 
defense that 
(a) suchotherperson’slackofconsentwasduesolelytoincapacitytoconsentbyreasonofbeinglessthan 
seventeenyearsold,and 
(b) such other person was more than fourteen years old, and 
(c) the defendant was less than five years older than such other person. 
SexualabuseinthethirddegreeisaclassBmisdemeanor. 

§130.60Sexualabuseintheseconddegree. 
Apersonisguiltyofsexualabuseintheseconddegreewhenheorshesubjectsanotherpersontosexual 
contact and when such other person is: 
1. Incapable of consent by reason of some factor other than being less than seventeen years old; or 
2. Less than fourteen years old. 
SexualabuseintheseconddegreeisaclassAmisdemeanor. 

§130.65Sexualabuseinthefirstdegree. 
Apersonisguiltyofsexualabuseinthefirstdegreewhenheorshesubjectsanotherpersontosexual 
contact: 
1. By forciblecompulsion;or 
2. When the other person is incapable of consent by reason of being physically helpless; or 
3. Whentheotherpersonislessthanelevenyearsold. 
SexualabuseinthefirstdegreeisaclassDfelony. 

§ 130.65-a Aggravated sexual abuse in the fourth degree. 
1. Apersonisguiltyofaggravatedsexualabuseinthefourthdegree 
when: 
(a) He or she inserts a foreign object in the vagina, urethra, penis or rectum of another person and the other 
person is incapable of consent by reason of some factor other than being less than seventeen years old; or 
(b) He or she inserts a finger in the vagina, urethra, penis or rectum of another person causing physical injury 
tosuchpersonandsuchpersonisincapableofconsentbyreasonofsomefactorotherthanbeinglessthan 
seventeenyearsold. 
2. Conduct performed for a valid medical purpose does not violate the provisions of this section. 
Aggravated sexual abuse in the fourth degree is a class E felony. 

§130.66Aggravatedsexualabuseinthethirddegree. 
1. A person is guilty of aggravated sexual abuse in the third degree when he inserts a foreign object in the 
vagina,urethra,penisorrectum 
ofanotherperson: 
(a) By forciblecompulsion;or 
(b) When the other person is incapable of consent by reason of being physically helpless; or 
(c) Whentheotherpersonislessthanelevenyearsold. 
2. Apersonisguiltyofaggravatedsexualabuseinthethirddegreewhenheorsheinsertsaforeignobject 
in the vagina, urethra, penis or rectum of another person causing physical injury to such person and such 
person is incapable of consent by reason of being mentally disabled or mentally incapacitated. 
3. Conduct performed for a valid medical purpose does not violate the provisions of this section. 
AggravatedsexualabuseinthethirddegreeisaclassDfelony. 

§130.67Aggravatedsexualabuseintheseconddegree. 
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1. Apersonisguiltyofaggravatedsexualabuseintheseconddegreewhenheinsertsafingerinthevagina, 
urethra, penis, or rectum of another person causing physical injury to such person: 
(a) By forciblecompulsion;or 
(b) When the other person is incapable of consent by reason of being physically helpless; or 
(c) Whentheotherpersonislessthanelevenyearsold. 
2. Conduct performed for a valid medical purpose does not violate the provisions of this section. 
AggravatedsexualabuseintheseconddegreeisaclassCfelony. 

§130.70Aggravatedsexualabuseinthefirstdegree. 
1. Apersonisguiltyofaggravatedsexualabuseinthefirstdegreewhenheinsertsaforeignobjectinthe 
vagina, urethra, penis or rectum of another person causing physical injury to such person: 
(a) By forciblecompulsion;or 
(b) When the other person is incapable of consent by reason of being physically helpless; or 
(c) Whentheotherpersonislessthanelevenyearsold. 
2. Conduct performed for a valid medical purpose does not violate the provisions of this section. 
AggravatedsexualabuseinthefirstdegreeisaclassBfelony. 

§130.75Courseofsexualconductagainstachildinthefirstdegree. 
1. Apersonisguiltyofcourseofsexualconductagainstachildinthefirstdegreewhen,overaperiodoftime 
not less than three months in duration: 
(a) heorsheengagesintwoormoreactsofsexualconduct,whichincludesatleastoneactofsexual 
intercourse, oral sexual conduct, anal sexual conduct or aggravated sexual contact, with a child less than 
elevenyearsold;or 
(b) he or she, being eighteen years old or more, engages in two or more acts of sexual conduct, which include 
at least one act of sexual intercourse, oral sexual conduct, anal sexual conduct or aggravated sexual contact, 
with a child less than thirteen yearsold. 
2. A person may not be subsequently prosecuted for any other sexual offense involving the same victim 
unless the other charged offense occurred outside the time period charged under this section. 
CourseofsexualconductagainstachildinthefirstdegreeisaclassBfelony. 

§130.80Courseofsexualconductagainstachildintheseconddegree. 
1. Apersonisguiltyofcourseofsexualconductagainstachildintheseconddegreewhen,overaperiodof 
time not less than three months in duration: 
(a) heorsheengagesintwoormoreactsofsexualconductwithachildlessthanelevenyearsold;or 
(b) heorshe,beingeighteenyearsoldormore,engagesintwoormoreactsofsexualconductwithachild 
lessthanthirteenyearsold. 
2. A person may not be subsequently prosecuted for any other sexual offense involving the same victim 
unless the other charged offense occurred outside the time period charged under this section. 
CourseofsexualconductagainstachildintheseconddegreeisaclassDfelony. 

§ 130.85 Female genital mutilation. 
1. A person is guilty of female genital mutilation when: 
(a) a person knowingly circumcises, excises, or infibulates the whole or any part of the labia majora or labia 
minora or clitoris of another person who has not reached eighteen years of age; or 
(b) being a parent, guardian or other person legally responsible and charged with the care or custody of a 
child less than eighteen years 
old, he or she knowingly consents to the circumcision, excision or infibulation of whole or part of such child’s 
labiamajoraor labiaminoraorclitoris. 
2. Such circumcision, excision, or infibulation is not a violation of this section if such act is: 
(a) necessarytothehealthofthepersononwhomitisperformed,andisperformedbyapersonlicensedin 
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the place of its performanceasa medical practitioner; or 
(b) performed on a person in labor or who has just given birth and is performed for medical purposes
 
connected with that labor or birth by a person licensed in the place it is performed as a medical practitioner,
 
midwife, or person in training to become such a practitioner or midwife.
 
3. For the purposes of paragraph (a) of subdivision two of this section, no account shall be taken of the effect
 
onthepersononwhomsuchprocedureistobeperformedofanybeliefonthepartofthatoranyother
 
person that such procedure is required as a matter of custom or ritual.
 
Female genital mutilation is a class E felony.
 

§130.90Facilitatingasexoffensewithacontrolledsubstance. 
Apersonisguiltyoffacilitatingasexoffensewithacontrolledsubstancewhenheorshe: 
1. Knowingly and unlawfully possesses a controlled substance or any preparation, compound, mixture or 
substance that requires a prescription to obtain and administers such substance or preparation, compound, 
mixture or substance that requires a prescription to obtain to another person without such person’s consent 
and with intent to commit against such person conduct constituting a felony defined in this article; and 
2. Commits or attempts to commit such conduct constituting a felony defined in this article. 
Facilitating a sex offense with a controlled substance is a class D felony. 

§ 130.91 Sexually motivated felony. 
1. A person commits a sexually motivated felony when he or she commits a specified offense for the purpose,
 
inwhole or substantial part, of
 
hisor herown direct sexual gratification.
 
2.	 A “specified offense” is a felony offense defined by any of the following provisions of this chapter: 

assault in the second degree as defined in section 120.05, assault in the first degree as defined in section 
120.10, 
gang assault in the second degree as defined in section 120.06, 
gang assault in the first degree as defined in section 120.07, 
stalking in the first degree as defined in section 120.60, 
strangulationintheseconddegreeasdefinedinsection121.12, 
strangulationinthefirstdegreeasdefinedinsection121.13, 
manslaughter in the second degree as defined in subdivision one of section 125.15, 
manslaughter in the first degree as defined in section 125.20, 
murder in the second degree as defined in section 125.25, 
aggravatedmurder asdefined in section 125.26, 
murder in the first degreeasdefined in section125.27, 
kidnapping in the second degree as defined in section 135.20, 
kidnapping in the firstdegreeasdefined insection135.25, 
burglary in the third degree as defined in section 140.20, 
burglary in the second degree as defined in section 140.25, 
burglary in the first degree as defined in section 140.30, 
arson in the second degree as defined in section 150.15, 
arson in the first degree as defined in section 150.20, 
robbery in the third degree as defined in section 160.05, 
robbery in the second degree as defined in section 160.10, 
robbery in the firstdegreeasdefined in section160.15, 
promoting prostitution in the second degree as defined in section 230.30, 
promoting prostitution in the first degree as defined in section 230.32, 
compelling prostitution as defined in section 230.33, 
disseminating indecent material to minors in the first degree as defined in section 235.22, 
useofachildinasexualperformanceasdefinedinsection263.05, 
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promoting an obscene sexual performance by a child as defined in section 263.10, 
promoting a sexual performance by a child as defined in section 263.15, 
or any felony attempt or conspiracy to commit any of the foregoing offenses. 

§ 130.92 Sentencing. 
1. When a person is convicted of a sexually motivated felony pursuant to this article, and the specified felony 
is a violent felony offense, as defined in section 70.02 of this chapter, the sexually motivated felony shall be 
deemedaviolentfelonyoffense. 
2. When a person is convicted of a sexually motivated felony pursuant to this article, the sexually motivated 
felony shall be deemed to be the same offense level as the specified offense the defendant committed. 
3. Persons convicted of a sexually motivated felony as defined in section 130.91 of this article, must be 
sentenced in accordance with the provisions of section 70.80 of this chapter. 

§ 130.95 Predatory sexual assault. 
Apersonisguiltyofpredatorysexualassaultwhenheorshecommitsthecrimeofrapeinthefirstdegree, 
criminal sexual act in the first degree, aggravated sexual abuse in the first degree, or course of sexual 
conduct against a child in the first degree,as defined in this article, andwhen: 
1. In the course of the commission of the crime or the immediate flight there from, he or she:
 
(a) Causes serious physical injury to the victim of such crime; or
 
(b) Uses or threatens the immediate use of a dangerous instrument; or
 
2. He or she has engaged in conduct constituting the crime of rape in the first degree, criminal sexual act in
 
the first degree, aggravated sexual abuse in the first degree, or course of sexual conduct against a child in the
 
first degree,as defined in this article, against oneor more additional persons; or
 
3. He or she has previously been subjected to a conviction for a felony defined in this article, incest as defined
 
insection255.25ofthischapteroruseofachild inasexualperformanceasdefinedinsection263.05ofthis
 
chapter.
 
PredatorysexualassaultisaclassA-IIfelony.
 

§130.96Predatorysexualassaultagainstachild. 
Apersonisguiltyofpredatorysexualassaultagainstachildwhen,beingeighteenyearsoldormore,heor 
she commits the crime of rape in the first degree, criminal sexual act in the first degree, aggravated sexual 
abuse in the first degree, or course of sexual conduct against a child in the first degree, as defined in this 
article,andthevictimis less thanthirteenyearsold. 
PredatorysexualassaultagainstachildisaclassA-IIfelony. 
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